AIIITAPAT COBETA AEIIYTATOB
BHYTPUI'OPOJCKOI'O MYHUIIUIIAJIBHOI'O OBPA3OBAHMSI -
r'OPOJCKOI'O OKPYTA

TPOUIIK
B I'OPOJAE MOCKBE

ITOCTAHOBJIEHHUE

18 depansa 2025 roma Ne 23
O npeaocTraBjieHNH MYHUIHMNAJBHBIX YCJIYT

B unensx peamusauun PenepanbHoro 3akoHa ot 27 wurons 2010 roma
No  210-d3 «O6 opraHuzaiuu MOPEIOCTAaBICHUS TOCYAAapPCTBEHHBIX MU
MYHUIUNAIBHBIX ~ YCIYD», PYKOBOJACTBYSCh  YCTaBOM  BHYTPHUTOPOJCKOIO
MYHUIIUTNIATBHOTO 00pa30BaHUsl — rOPOACKOro okpyra Tpouilk B ropoae Mockse
anmnapat CoBeTa JEMyTaToB BHYTPUTOPOJCKOTO MYHHMIIMIAIBHOIO 00pa3oBaHUs —
ropojickoro okpyra Tpouiik B ropoae Mockse

IMNOCTAHOBIAET:

1. YTBEepauTs:

1.1. Hopsinox dopmupoBanust U BeAeHus Peectpa MyHUIIMTAIBHBIX YCIyT
(mpuiioxenue 1);

1.2. [lopsok pa3pabOTKU U YTBEPKIEHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB
MPEAOCTaBIECHUS MYHHUIIMNIATBHBIX YCIYT (MIPUI0KEHUE 2);

1.3.  TpeOGoBaHus K  NOPEAOCTABICHUIO  MYHHUIMNAIBbHBIX  YCIYyT
(npunoxenue 3);

1.4. Tlonoxxenue o0 OCOOEHHOCTSIX MOJAYUM M PACCMOTPEHHUA Kajnod Ha
pemienuss u (uim) peiictBus  (Oe3geiictBue) anmapata CoBera JemyTaToB
BHYTPUTOPOJCKOT0 MyHUIIMIIATHHOTO 00pa30BaHMs — FTOPOACKOTO OKpyra Tpoulk B
ropoge MockBe, €ro JAOKHOCTHBIX JIMII W MYHHULIMIAIBHBIX — CIY>Kal[uX
(npuiioxenue 4).

2. Ony0nuKoBaTh HACTOAILIEE I[OCTAHOBJIEHHWE B CETEBOM MW3JaHUU
«MOCKOBCKUI MYHUIIMIIATBHBIN BECTHUK», Ha OQUIMAIBLHOM CcailiTe ammapara
CoBera JemyTaToB BHYTPUTOPOACKOTO MYHHULMINAIBHOIO 00pa3oBaHuA —
ropojckoro okpyra Tpowutik B ropoge Mockse (http://Tpoutik.pd).

3. KOHTpOJIb 332 MCHOJHEHUEM HACTOSILErO IOCTAHOBJICHHS BO3JIOKUTH HA
IJIaBy BHYTPUTOPOACKOTO MYHHULHMIIAJBHOTO OOpa30BaHUS — TOPOACKOTO OKpyra
Tpourik B ropone Mockse [lynoukuna B.E.

I'1aBa BHYTPUTOPOCKOT0 MYHUIIUIIAJIBHOTO
o0pa3oBaHus — ropoACKOro okpyra Tpounk
B ropoae Mockse B.E. lynouxkuH



[Ipunoxenue 1

K MocraHoBjieHuto ammapara Cosera
JEIyTaTOB BHYTPHUIOPOACKOTO
MYHHIIMIIAJIBHOTO ~ OOpa3oBaHUs -
rOPOACKOTO OKpyra Tpouuk

B ropojsie Mockse

ot 18 eBpanst 2025 rona Ne 23

IHopsinox ¢popmupoBanus u BeaeHus Peectpa MyHMIMIIAABbHBIX YCJIYT

1. Hactosmuii Ilopsimok B 1ensx oOecreueHus MTOCTYIMHOCTH, IMOJHOTHI,
JIOCTOBEPHOCTH U aKTyaJIbHOCTU CBEACHHM O MyHUUMIAIBHBIX yciayrax (maiee —
cBeJieHUs1 00 yciyrax) ycTaHaBiauBaeT TpeOoBaHUs K (OPMHUPOBAHUIO U BEACHUIO
Peectpa myHuimnansHsIx ycayr (aaee — Peectp).

2. Peectp comepXuUT CBEIEHHA O  MYHUIMOAIbHBIX  YyCIyTax,
npefocTtaBisieMblx  annmapatom  CoBera  JenmyTaTOB  BHYTPUTOPOJCKOTO
MYHHMIIMIIAJIBHOTO 00pa30BaHMsl — TOPOJCKOTr0 okpyra Tpounk B ropone Mockse
(manee — anmapat CoBera JenyTaToB).

3. Peectp Bemercs B DJEKTPOHHOM BHjE€ B  HH(DOPMAIMOHHO
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT» Ha  oduIMaNIbHOM  caiite
BHYTPUTOPOJCKOI0 MyHUIIMIIATHHOTO 00pa30BaHMs — TOPOACKOTO OKpyra TpoulK B
roponre MockBe (manee — odunuaneHblii caiT). CBemeHuss o0 yciyrax,
pa3MEIIEHHbIX Ha OQUIMAIbHOM CaiTe, SBISIOTCA OOIIEJOCTYIHBIMU H
MPEIOCTABIISIOTCS OSCIIIATHO.

4. ®opmupoBaHue U BesleHHe PeecTpa oCymecTBIsSETCS TOCPEICTBOM:

4.1. pa3MmenieHusi cBeleHU 00 yciayrax Ha ouIMaTbHOM caiTe (manee —
pa3MeIeHre CBeICHUH );

4.2. wHampaBlieHHs CBeJeHUU 00 ycayrax mis pasmenieHuss Ha I[lopraie
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX yCIIyT ((pyHKIUI) ropoaa MockBhI (fanee —
HaIpaBJIeHUE CBeJCHUH M pa3Menenus Ha [loprane).

5. CoctaB cBefieHUN 00 yclyrax, MoJjIekKaniux pa3MeIeHHIo, 3ar0JIHIETCS
COTJIaCHO NPUJIOKEHUIO K HacTosmeMy Ilopsnaky.

6. Pasmenienue cBefgeHuidl 00€CNEUMBAET MYHULMIIAIBHBIA CITyKalIHi
annapara CoBeTa JeNyTaToB, K JOHXKHOCTHBIM O0SI3aHHOCTSAM KOTOPOI'O OTHECEHO
BeqieHue Peectpa (nasee — MyHUIIMIAIBHBIN CIIyKalllMi 110 BEJEHUIO pEecTpa) B
TE€YEHHE 5 THEU CO AHS NMPEAOCTABICHUS TAKUX CBEICHHM.

7. MyHULIMNIATBHBINA CITYKAILMHI 110 BEACHUIO peecTpa:

7.1. ocymecTBuseT (PUKCHPOBAHUE M XpaHEHHWE WH(pOpManuu 00 UCTOPUH
M3MEHEHUH CBeAEHUI 00 yciiyre, 00ecneunBaeT CO3/1aHue U XPAaHEHHE apXUBHBIX
konuii Peectpa;

7.2. oOecneunBaeT (PUKCUPOBAHME M XPAHCHHE CBEACHUWA O JIHIAX,
MPEIOCTABUBIIMX CBEJEHUS 00 yCiIyre.
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8. I[IpenocraBiieHne cBecHUI 00 ycayrax it pa3MenieHus: Ha O(QUInaIbHOM
CalTe OCYLIECTBIIET MYHULIMITAJIbHBIN CITy Kallui 110 BeleHnto Peectpa B TeueHune
5 nIHel co NHA yCTaHOBJEHUS U (WJIM) U3MEHEHUS CBEJCHUI, ONpE/EICHHbIX B
IPWIOKEHUH K Hactosemy [lopsaaxy.

9. Cenenust 00 ycimyrax HampabisitoTcs Uil pasmelneHus Ha [loprane B
coorBeTcTBUM ¢ CornameHueM 00 MHPOPMAIMOHHOM B3aMMOACHCTBUM MEXKIY
JlenapTaMeHTOM TEPPUTOPUAIBHBIX OPraHOB MCIOJHUTEIBHOM BJIACTH IOpOJA
Mocksbl u annaparoM CoBeTa JIemyTaToB.



[Ipunoxenue
k [lopsaxy hopMupoBaHus 1 BeACHHUS
Peectpa MyHUIIMDIATBHBIX YCIIYT

IlepeyeHb cBeeHUI 0 MYHUIUIIAJIBHOU yCJIyre
i pasMenieHus B PeecTtpe MyHHIIUIIAJIBHBIX YCIYT

1. HanmeHnoBanue MyHUIIUITAIIBHON YCIIYTH.

2. HanmenoBanus v peKBU3UTHI 3aKOHOIATEIBLHBIX U MHBIX HOPMATUBHBIX
MIPABOBBIX AKTOB, MPEIYCMATPUBAIOIINX MMPEIOCTABICHUE MyHULIMTIATIBHOW YCITyTH.

3. HavmeHoBaHusi  OpraHoB, y4YacTBYIOIIUX B  MPEJOCTaBICHUU
MYHULUIIAIIBHOW YCIIYTH.

4, HaumenoBanune, HoMmep, [nara, CBEACHHS 00 OMyOJIMKOBAaHUU

HOPMATHUBHOTO IIPABOBOI'0 aKTa, YTBCPIAHUBIICTO aI[MI/IHI/ICTpaTI/IBHBII‘/JI periIaMCHT
IMpCA0CTAaBJICHHUA MYHHHHHaHLHOﬁ YCIYyTH.

5. CBeneHus 0 MecTe moJavM 3amnpoca (3asiBICHHs) Ha MPEJOCTaBICHUE
MYHUIUANIAIBHON YCIYTH.

6. HanmenoBanue pe3ynbrara npeaocTaBIeHNs MyHULIMIATbHON YCIYTH.

7. HaumenoBanue 1oKymeHTa, MOATBEPKAAOLIETO KOHEUHBIN PE3yJIbTaT
MPEAO0CTABIICHUS MYHULIUITAILHON YCITYTH.

8. CBeneHMsT O KaTeropusx 3asBUTENICH, KOTOPBIM HPEIOCTaBISETCS
MYyHULMIIATIbHAS yCIIyTa.

9. Cenenust 0 Mecte MHGOPMHUPOBAHUS O MpaBUiIaX MPEIOCTaBICHUS

MYHULUITIAJIBHON YCIYTH.

10. CsBenmeHunsa 0 MakCHMaJbHO JONYCTUMBIX CPOKax HPENOCTABICHUS
MYHUIUIIATBHON YCIIyTH.

11. Csenenus o0 OCHOBaHHUSX MJII NPUOCTAHOBJIEHUS MPEAOCTABJICHUS
MYHUIMIIAIBHON yCIyTu 1100 0TKa3a B MPEAOCTABICHUA MYHULIUIIAILHON YCITYTH.

12. HaumeHoBaHMS  JOKYMEHTOB,  IOMJIEKAUMX  MPEICTABICHUIO
3asIBUTEJIEM JIJIS MTOJTYYEHUSI MyHUIUTIIAIBHOM YCITYTH.

13. CseneHuss O BO3MOXHOCTU (HEBO3MOXXHOCTH) THIPEIOCTaBICHUS
MYHUIIUIIAIBHON YCIYyTd B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX.

14. CaeneHus 0 BO3ME3THOCTH (0O€3BO3ME3THOCTH) MPEAOCTABIICHHUS
MYHHUIMIIATBHOW YCIYTH U pa3Mepax IUIaThl, B3UMAEMOU C 3asBUTEIS, €CIIU YCIIyTa
MPEA0CTABIIAECTCA Ha BO3ME3THON OCHOBE.

15. Csenenuss 00 aJMUHUCTPATUBHBIX MpOLEAypax, MOJIEKAIINX
BBIIIOJIHEHUIO OPraHOM MECTHOTO CaMOYIIPAaBJIEHUS IPH IPEAOCTABICHUU
MYHUIMOAIBHOM YCIAYyrH, B TOM YHCIE CBEICHHS O MPOMEXKYTOUHBIX U
OKOHYATEJIbHBIX CPOKAX TAKUX aIMUHHCTPATUBHBIX MPOLEAYD.

16. Csenmenusi 00 anpecax OdJEKTPOHHOW TMOYTHI, TenedoHax opraHa
MECTHOTO CaMOYIIPaBJIEHUS, IPEIOCTABISIOIIET0 MyHULUIIAIBHYIO YCIIYTY.

17.  CaeneHus o nopsKe KOHTPOJIS 3a UCIIOJHEHUEM aJIMUHUCTPATUBHOTO
perjiaMeHTa Npea0CTaBICHNS MyHULUIIAIbHBIX YCIIYT.
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18. Csenenus o cnocobax u popmax oOkajJoBaHUS PEIICHUIN U TEHCTBHIMA
(Oe3medcTBUS) OOJDKHOCTHBIX JIMII M MYHHUIMNAIBHBIX  CIOYXKallUX TpHU
MPEAOCTABIEHNUHN YCIYTU U CBEJICHUS O JOJDKHOCTHBIX JIMLAX, YIIOJTHOMOYEHHBIX Ha
paccMOTpeHHE Kajlo0, UX KOHTAKTHbIE TaHHBIE.

19. TekcT aaIMHHUCTPATUBHOIO  perjiamMeHTa, (QopMmbl  3ampocoB
(3as1BJICHUIA), KOTOpPbIE HEOOXOAUMBI 3asIBUTENIO ISl MOTYUYEHUS MYHULIUITATIBHON
YCIIyTH.

20. CaeneHus o AaTe BCTYIUICHHS B CHUILy aIMUHUCTPATUBHOIO perjiaMeHTa
MPEAOCTaBICHUS MYHHUIUIIATBHBIX YCIIYT.

21. CaeneHus 0O BHECEHMM W3MEHEHUU B HOPMAaTUBHBIA ITPABOBOW aKT,
YTBEPAUBIINN aIMUHUCTPATUBHBIN PErIaMEHT MPEAOCTABICHUS MYHUIIUIATBHOM
YCIIyTH, C YKa3aHHEeM HOMepa, AaThbl, CBEACHUS 00 OMyOIMKOBAaHUM HOPMATUBHOTO
MIPaBOBOT'O aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHMUSI.

22. CaemeHust O Jare MpPEKpalleHus ACUCTBUS aIMUHHCTPATHBHOIO
perjlaMeHTa NpPEJOCTaBICHUS MYHULIMNAIBHOW yciIyrW (IPU3HAHHS — €ro
YTPATUBIIHUM CHITY).



[Tpunoxenue 2

K MocraHoBjieHuto ammapara Cosera
JIEIyTaTOB BHYTPUTOPOJICKOTO
MYHHIIMIIAJIBHOTO ~ OOpa3oBaHUs -
rOPOACKOTO OKpyra Tpouuk

B ropojsie Mockse

ot 18 ¢eBpanst 2025 rona Ne 23

IHopsiaok pa3padoTKM M yTBEP:KIACHUS AAMUHUCTPATUBHBIX PErJIaMeHTOB
NpeaoCcTaABJIeHU MYHMIMIAJBHBIX YCJIYT

1. Hacrosmmit  [lopsimok  ycraHaBiMBaeT TpaBujia pa3pabOTKH U
YTBEPKICHUS aIMUHUCTPATUBHBIX perjiaMeHTOB peaoCTaBICHUS
MYHULIUNAIBHBIX YCIYT (Jajnee — perjiaMeHThl).

2. PernameHT sBnseTCS HOPMATUBHBIM IPABOBBIM aKTOM arapara
CoBeTa JenyTaTOB BHYTPUTOPOJCKOTO MYHHUIMIIAJIBHOTO 0OOpa3oBaHUSA -
ropoackoro okpyra Tpowunk B ropoae MockBe (nmanee — anmapar CoBera

JENyTaToOB), ONPEAEISIOIINUM NOPAI0K, CTAHAAPT MPEJOCTABICHUS MyHUIIUIATbHON
YCIIYT'H, B TOM YHCJIE COCTaB, CPOKHM M IOCJIEI0BATEIBHOCTh aIMUHACTPATUBHBIX
npoueayp (aeicTBuii), ocyuecTBisieMblx amnmnaparom CoBera JAemyTaToB IO
3anpocy (U3HYECKOr0 WM IOPUIUYECKOTO JUIA JUO00 MX YHNOJIHOMOYEHHBIX
IPEACTaBUTENIEH B paMKax IIOJIHOMOYMM, YCTaHOBJICHHBIX HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Poccuiickor Penepanuu, IpaBoOBbIMA aKTaMu ropoaa MocCKBbI
U MyHUIMNAJIbHBIMH TPAaBOBBIMU aKTaMH, U B COOTBETCTBHHM C TpPEOOBaHUSMU
®denepanpHoro 3akoHa ot 27 urwomst 2010 roma Ne 210-d3 «O6 opranuzanuu
IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYD», @ TaKXKe MOPSAI0K
B3aUMOJICUCTBUS MEXAY CTPYKTYPHBIMH ITOAPA3AEICHUAMH, JOJDKHOCTHBIMU
JUIAMUA W MYHHULMIAIBHBIMU CIyKamuMu annapara CoBeTa AENyTaToB MpHU
NIPEAOCTABIEHUN MYHULIMIIAIbHOMN YCIIyTH.

3. PernamenT pa3zpabaThiBaeTCsi MyHUIIMIIAIBHBIM CIY>KalllUM armapara
CoBera pemyTaroB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOIO OTHOCUTCS
OpraHu3alys MPea0CTaBICHUs COOTBETCTBYIONIEH MYHUIIMITAILHON YCIyTH (Haee
— WCIIOJTHUTEIB).

4. [Tpu pa3paboTke MpoeKTa periaMmeHTa UCTIOTHUTEh:

4.1. omnpexnenseT mepeyeHb HOPMATUBHBIX NPAaBOBBIX aKTOB Poccuiickoi
®denepanuu, MPaBOBbIX AKTOB ropo1a MOCKBbBI U MyHULIMIIAIBHBIX PABOBBIX AKTOB,
SABJISIIOIIUXCSI TIPABOBBIMM OCHOBAHMSIMHU IS MPEIOCTABICHUS MYHULHUIIAIbHOM
YCIYTH;

4.2. OCylIeCTBJISIET aHaJU3 HOPMATHBHBIX NPAaBOBBIX AKTOB Poccuiickoii
denepanuu, TPaBOBBIX aKTOB TOpoaa MOCKBBI, MyHUIIMTIIAJbHBIX IPABOBBIX AKTOB,
PEryJIMpYyIOINX IPEAOCTABIEHNE MYHULIMIIATBHOMN YCIIYTH;
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4.3. oCywecTBJISIET aHaIM3 JEHCTBYIOLIErO MOPSAAKA MPEIOCTABICHUS
MYHHIIUIIAJIBHONW YCIYTH U OLEHKY 3(PPEKTUBHOCTH €€ MPEAOCTABICHUS C LETbI0
COBEPILIEHCTBOBAHUS (ONTUMHU3AIMHI) AJIMUHUCTPATUBHBIX MPOLEAYD (IeUCTBHI);

4.4. ompenenser MOCIEIOBATEIbHOCTh aJIMHUHHUCTPATUBHBIX IPOLEAYD
(mecTBUif) ¢ yYETOM TPEMIOKEHUM 1O ONTUMHU3AIMH MPEAOCTABICHUS
MYHUIIUTIATBHOM YCITYyTH, BO3MOKHOCTH IIPEIOCTABIIECHUS €€ B AJIIEKTPOHHOM (hopme;

4.5. ocCyuIecTBISET aHaIu3 BOCTPEOOBAHHOCTH MYHULMIAIBHON yCIyTU B
AIIEKTPOHHOM (hOpMe, BO3MOKHOCTU €€ MPEJOCTaBICHHUS TOJbKO B 3JEKTPOHHOU
dbopme 6e3 TUIHOTO MPUCYTCTBUSA 3asiBUTENs B anmapate CoBeTa ey TaToB;

4.6. pa3pabaTbIiBaeT MPOEKT CTaHJApPTa MPEIOCTABICHUS MYHHUIUIIATbHON
YCIIyTH;

4.7. BBIMOJHSET APYTHE NEUCTBHS IS pa3pabOTKH MPOEKTa PeriiaMeHTa.

3. [Ipoexkr permameHTa MNOMJIEKUAT HE3ABUCMMOM OKCHEPTHU3E U
sKcHepTU3e, MpoBoAuMOIl anmapatoM CoBeTa AemMyTaTtoB (Jajee — BHYTPEHHSA
IKCIIEPTHU3A), @ TAKKE AHTUKOPPYIILMOHHON SKCIEPTHU3E.

AHTUKOpPYNIIMOHHAA 3KCIEPTH3a TMPOEKTa perjamMeHTa MPOBOJIUTCA B
MOPSIAKE, YCTAHOBJIEHHOM ISl IMPOBEICHUS AHTUKOPPYMIIMOHHON 3SKCHEPTU3bI
HOPMATUBHBIX MPABOBBIX aKTOB M MPOEKTOB HOPMATHUBHBIX ITPABOBBIX AaKTOB
anmnapara CoBeTa JenyTaToOB, OJHOBPEMEHHO C BHYTPEHHEU SKCIEPTU30M.

6. Wcnonuutenp obecrnieunBaeT pa3MeElIeHHE IMPOEKTa perjiaMeHTa Ha
opuUIMATBLHOM CaiTe€ BHYTPUIOPOJCKOTO MYHHULHMIAIBLHOTO O00pa3oBaHUs —
ropojackoro okpyra Tpounk B Topoae MockBe B HH(pOPMAIMOHHO-
TEeJIEKOMMYHUKAIMOHHON cetn «MHTepHeT» (nanee — OQUUUAIBHBIA CalT) C
yKa3aHUEM CPOKOB IpHeMa 3aKJII0YEHUN HE3aBUCHUMOMW 3KCIEPTU3bI (CPOK MpreMa
3aKJIIOYEHUH HE MOXKET OBbITh MEHee OJIHOTO Mecsila CO JHS pa3MelleHUs
perinamMeHTa), a TakKe KOHTakTHOM wuHpopmanuu (tenedoH, dakc, aapec
AJIEKTPOHHOM MOYTHI, MOYTOBBIN aJPEC) JUIsl HAMPABJICHUS TaKUX 3aKIIOUYCHUN.

7. [Ipy  mOCTYyIUIEHMM  3aKJIIOYECHUM  HE3aBUCUMOW  DKCIEPTHU3BI
UCIIOJIHUTENIb B TEUYEHHE IATH JHEH CO JHS OKOHYaHUS CpOKa IpUEeMa 3THX
3aKIIFOYEHUH, pACCMAaTPUBAET UX U MPUHUMAET PEIICHHUE MO PE3yJbTaTaM KaxIou
TaKOW 3KCHEPTU3BL: O TOPAOOTKE MPOEKTA PErJIAMEHTA UM O HELEIECO00pa3HOCTH
y4eTa IKCIIEPTU3BI.

8. [IpuHATBHIE UCHIOJHUTENIEM PEIICHUS MO PE3yJbTaTaM PacCMOTPEHUS
3aKJIFOUEHUN HE3aBUCHMOM JKCHEPTU3bl OQOPMISIIOTCS CHpPaBKOW 00 HTOrax
HE3aBUCUMOM 3KCIIEPTU3bI, B KOTOPOU YKA3bIBAKOTCA:

8.1. HauMMEHOBaHHE MPOEKTA PETIIAMEHTA;

8.2. [mara pa3MelleHUs MPOeKTa perjiaMeHTa Ha O(pUIIUAIBHOM CailTe;

8.3. [ara OKOHYaHUS MPUEMA 3aKIIFOUCHUN HE3aBUCHUMOM SKCIIEPTU3BI,

8.4. KOJIMYECTBO MOCTYNMBIIMX 3aKIOYEHUN HE3aBUCUMOM SKCIEPTU3BL;

8.5. colepxaHue MOJOKEHHUI MPOEKTa PEMNIAMEHTA C YUETOM 3aKJIFOUCHUIN
HE3aBUCUMOM 3KCHEepTU3bl (C M3JIOKEHUEM pEeAaKUUU TaKWUX IOJOKEHUU 10 HX
W3MEHEHHUS);

8.6. MOTHUBHpPOBaHHOE€ OOOCHOBAaHHUE pEIICHUS O HEeIeleco00pPa3HOCTH
ydeTa 3aKII0YCHAN HE3aBUCUMON SKCIIEPTU3HI.
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9. WcnonuuTens B Cpok He Ooiee MATH JHEH mociie THS OKOHYaHUS CPOKa
npyeMa 3aKII0YEHUI HE3aBUCUMOM 3KCIEPTU3bl HAIpaBiIseT MyHULIUNAIbHOMY
ciyxkamemy anmnapara CoBera JemyTaToB, K JODKHOCTHBIM —OOSI3aHHOCTSIM
KOTOpPOTO OTHOCUTCSI TPaBOBOE obOecreueHue naesreiabHocTu ammapata Coera
JEIyTaTOB, ISl IPOBEACHUS BHYTPEHHEN IKCIIEPTHU3BI:

9.1. mpoekT nmocraHosyieHus anmnapaTta CoBeTa JAeMyTaToB 00 yTBEPKIACHUU
perilaMeHTa;

9.2. TNPOEKT periaMeHTa;

9.3. KomnuM 3aKJIIOYEHUN HE3aBUCUMBIX 3KCIEPTU3 (IPU UX HATTUYUN);

9.4. xonwuio cpaBKH 00 UTOraX HE3aBUCUMOM HKCIIEPTHU3HI.

10. Tlpu npoBeneHUWM BHYTPEHHEH SKCHEPTU3bl MPOEKTa pEerjiaMeHTa
IIPOBOJUTCS OLIEHKA:

10.1. cooTBeTCTBUA MPOEKTa periaMeHTa TpeOOBaHUSM, MPEIbIBIIEMbIM K
Hemy DenepanbHbIM 3aKk0HOM 0T 27 uroist 2010 roga Ne 210-D3 «O6 opranuzaiuu
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHUIUMIAIBHBIX YCIYI» U MNPUHATHIMU B
COOTBETCTBUHU C HUM HOPMATUBHBIMU MTPABOBBIMHU aKTaMU;

10.2. ydera pe3yJbTaTOB HE3aBUCUMOM IKCIIEPTU3BI B POEKTE PETIaMEHTA.

I11. Cpok mnpoBeneHuss BHYTPEHHEM OKCIEPTU3bl W  IOJATOTOBKH
3aKJTIOYEHUS TI0 €€ pe3yJbTaTaM He MOXKET ObITh OoJiee JeciITH padouux JAHEH Co
JTHS MIPEJICTaBIEHUS TOKYMEHTOB MyHULIMITAIIBHOMY ClilyXaieMy amnmnapara Cosera
JENyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCSI MPaBOBOE
obecnieueHue aesteabHocTy annapara CoBeTa 1enyTaToB.

3aKI0YeHue BHYTPEHHEH 3KCIEPTU3bl HAPABISETCS UCIOJHUTEIIO B JIEHD
€ro NOJArOTOBKH.

12.  HcnonHutenbs B TeUEHUE TPeX AHEH CO JHS IMOJYYEHUS 3aKIIOUYEHUS
BHYTPEHHEM »SKCIEpTU3bl 00€CIeYrMBaeT y4eT 3aMEUaHUui W MPeJIOKECHUM,
COJIEPKAILNXCS B 3aKIOYECHUU.

B cnydae Hecornmacus UCHOJHUTENS C 3aKJIIOYEHUEM BHYTpPEHHEHR
AKCIEPTU3bI, PEIICHUE O MPUHSATHU BO BHHUMaHUE (OCTABICHUU O€3 BHUMAHUS)
3aKJIIOYEHUST  OCTAeTCsl 3a IUVIABOW  BHYTPUIOPOJICKOTO  MYHHMIMIIAIBHOIO
oOpa3oBaHusl — TOpOJCKOro okpyra Tpouuk B ropoge MOCKBE WIH JIMLOM,
WCIIOJIHSIOIIUM €r0 MOJTHOMOYHS.

13. HcnonHutenb B CPOK, HE TMPEBBIMIAIONIMNA AT AHEH €O JHSA
pPAacCCMOTpPEHHsI  3aKJIIOYEHHUs]  BHYTPEHHEH  SKCHEepTHU3bl, BHOCHUT  TJIaBE
BHYTPHUTOPOJICKOT0 MyHHUIIUTIATHLHOTO 00pa30BaHMs — FOPOACKOTO OKpyra TpouliK B
roposie MocCkBe MPOEKT PErjiaMeHTa, K KOTOPOMY IIPHJIAraroTCs:

13.1. mpoekT mocranoBieHus anmnapara CoBera JemyTaToB 00 yTBEPKIACHUN
pEriIaMeHTa;

13.2. cnpaBku 00 wuTOrax HE3aBUCHUMOW OJKCIEPTU3bl, B TOM YHUCIE
HE3aBUCUMOUN aHTUKOPPYNIIMOHHOMN 3KCIIEPTU3BI;

13.3. 3akmroueHHs BHYTPEHHEM OJKCHIEpTHU3bl, B Cllydae HECOIJIacusi ¢
3aKJIFOYEHUEM BHYTPEHHEH SKCIEPTU3BI, TMCbMEHHbBIE BO3PAXKEHUS;

13.4. mpoeKThl MyHHIIMNIAJbHBIX ITPABOBBIX AKTOB, B CIIy4ae €CIIU B IPOLECCE
pa3pabOTKu TPOEKTa pEerjJaMeHTa BBIABISAETCS BO3MOXXHOCTh ONTHMHU3ALNU
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(MOBBIIIEHUSI KAYECTBA) MPEIOCTABICHUS] MYHULIMNAIBHON YCIYrd MpU YCIOBUU
VW3MEHEHUI, COOTBETCTBYIOIINX MYHULIMTIIAJIBHBIX MPABOBBIX AKTOB.

14. PernameHT yTBep)Kmaercs MoOcTaHoBieHUWeM ammapara CoBera
JIEMTyTaTOB U BCTYIAET B CHJIY CO JIHS €ro OPUITHATHHOTO OMYyOJIMKOBAHUS, €CITH B
ITOCTAHOBJIEHUH HE OTOBOPEHO MHOE.

OnHOBpEeMEHHO ¢ OMYOJMKOBAHUEM PEIVIAMEHT MOJUICKUT Pa3MEILCHUIO Ha
oduImanbHOM caiTe, ”HPOPMAIIMOHHBIX CTEHIAaX B MOMeIeHusx ammapara CoBera
JIETTy TaTOB.

15. BHeceHue U3MEHEHUN B PErJaMEHT OCYLIECTBIISIETCS HAa OCHOBaHUU
W3MEHEHUM, BHeCeHHbIX B DenepanbHblii 3akoH 27 uronst 2010 roga Ne 210-D3 «O6
OpraHu3allid MNPEeAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUUMMNAIBHBIX YCIYyT» H
VHbIE HOPMATUBHBIE MpPaBOBble akThl Poccuiickont denepannn, MpaBOBBIE aKThI
ropojja MOCKBbI M MYHUUUNAJIbHBIC IIPABOBBIE aKThl, a TAaKX€ B ILEIAX
COBEPILICHCTBOBAHHUS aIMUHHUCTPATHUBHBIX poueayp (meiicTBuiA) 1o
MPEAOCTABICHUIO MyHUIIUTTAIIBHON YCITYTH.
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[Tpunoxenue 3

K MocTaHoBJeHHIO anmapata CoBeta
JIEIyTaTOB BHYTPUTOPOJICKOTO
MYHHIIMIIAJIBHOTO ~ OOpa3oBaHUs -
rOpPOJCKOro OKpyra Tpouuk B ropoje
Mockse

ot 18 eBpanst 2025 rona Ne 23

TpedoBanus K NPeaOCTABJIECHUI0 MYHHITHIIAJIBHBIX YCJIYyT
L. OO01Me moJI0KEHUs

1. Hacrosmmmun TpeboBanusimu perynupyrorcs BOIIPOCHI
IPaBOOTHOLIEHUI Mexay anmapatoM CoBeTa JAEmyTaToB BHYTPUTOPOJCKOIO
MYHMIIMIIAJIBHOTO 00pa3oBaHMsl — TOPOJACKOro okpyra Tpouuk B ropone Mockse
(manee — anmapatr CoBera JemyTaTOB) M 3asBUTEISIMU IIPU IPEIOCTABICHUU
MYHUIIUTIATBHBIX YCITYT.

2. [TocranoBnenusimu anmapara CoBeTa JeMyTaToB 00 YTBEPKIECHUU
aJIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUS MYHHUIIMIAIBHBIX YCIYT (1anee
— perjiaMeHTbl) MOTYT OBITb YCTAHOBJIEHBI JOIOJHHUTENIbHbIE TPEOOBAHMS K
IPENOCTABIEHUIO COOTBETCTBYIOIUX MYHHUIIUITAIBHBIX YCIYT.

II.  TpeboBanus Kk UHYOPMUPOBAHUIO 3aBUTEIICH MPU MPEIOCTABICHUU
MYHULUIIAIBHBIX YCIIYyT

3. 3asiBUTENIb UMEET MPaBO Ha MOJTy4YeHHE Bce nH(opMaluu, CBI3aHHON
C IIPEJOCTAaBIECHUEM €My MYHUIUIIAJIBHON yCIYTH.
4. OcHOBHbIMU TpeOOBaHUSMHU K HH(DPOPMUPOBAHUIO 3asIBUTENEH MpHU

IIPENOCTABIECHUN MyHULMIIATBHBIX YCIYT SABJISFOTCS:

4.1. noctoBepHOCTh HHPOPMALINY;

4.2. monHoTa UHGOPMAIINH;

4.3. HarnaaHOCTh (OpM MPEAOCTaBIIEMON HHPOPMAITUK;

4.4. nocTynHOCTh MH(POPMALINH;

4.5. onepaTuBHOCTH NMPEAOCTaBICHUS HH(DOPMALINY;

4.6. akTyanbHOCTb UH(OpMaALUK;

4.7. 0e3BO3ME3JHOEC WM BO3ME3JHOE OCHOBAHHE MPEJOCTABICHUS
uHdopMaIuu.

5. [Ipp  npenocraBneHMM  MYHHIMIAIBHOM  YCIYTH  3asIBUTEIIO
peIoCTaBIsAETCS HHPOPMAIUS O:

a) MecTe HaxoxaeHus W Tpaduxe paboTel ammapata CoBeTa IEMyTaToB,
BKJIFOYAsl MECTO WU TrpauK MpuUeMa 3amnpocoB (3asBICHUI) Ha MPEAOCTaBIICHUE
MYHUIIMIIAJIBHBIX YCIYT U UHBIX JOKYMEHTOB (MH(pOpMaluu), HEOOXOAUMBIX IS
PENOCTaBIECHUS MyHULUMIIATIBHOM YCIYTH (J1ajiee — TOKYMEHTHI);
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0) HaMMEHOBAHUM JOJKHOCTH, (aMUINU, UMEHHU, OTYECTBE (IIPH HATUUHH)
MyHULMIIATBHOrO ciyxaniero ammapata (CoBeTa JemyTaTOB, OpPraHU3YIOLIErO
IPeI0CTaBICHNE MYHHUIUTIIAIBHON YCIYTH (J1ajiee — MyHUIIUMTNIAIbHBINA CITy>Kalluil) u
UX KOHTaKTHBIX TelehoHax;

B) MOYTOBOM aJipece, aJpecax JIEKTPOHHOU MOYThl, OQUIIMAIIEHOTO caiiTa B
MH(OPMAIMOHHO-TEIEKOMMYHUKaIMOHHON cetn «WHTepHeT» ammaparta CoBerta
JenyTaToB (fanee — opuIuanbHBIA CalT);

r) TIepedyHe NPENOCTaBISEMbIX  MYHUIUMNAIBHBIX  YCIYr,  CpOKax
IPEIOCTABICHUS! MYHULMMAIBHBIX YCIyr, YCIOBUSX B3UMaHHs IUIaThl 3a
IPEIOCTaBIEHNE MYHUIMOAIBHBIX YCIYyr, pa3Mepe TakoW IUIaThl, €clid
MyHUIMNIATbHAS YCIIyTa MPEAOCTaBIIAECTCS 3a CUET CPEACTB 3asiBUTEIIS;

1) TepeuHe ITOKyMeHTOB (oOpasliax WX 3amojHeHus) W uHdopMaImu,
HEOOXOAMMBIX JJI1 TOJYYeHUS MYHMIMOAIbHOW yciuyru U (Qopmax ee
npejacTaBieHus (OTAENbHO AJIs KaXKA0W MyHULIUIIAIbHON YCIyTH);

K) TOpsifIKe 00KajmoBaHUSI PEIICHU U JehcTBUl (Oe37eiCTBUA) anmapara
CoBera enyTaToB, €ro JOJKHOCTHBIX JIUL U MyHUIIUTIATBHBIX CITYKAIUX.

6. Wudpopmanuss 0  MyHUUMIAIBHOM  yCIyre  IpeaoCTaBIseTCs
OCPEJICTBOM:

e TenedOHHOM CBS3H;

e oduimanpHOroO caiiTa;

® pa3MelleHusT Ha MHQPOPMAIMOHHBIX CTEHJAX WJIM MHBIX HCTOYHHKAX
nH(OPMUPOBaHMS B OMEIlEHUsIX amnmapaTta CoBera AenyTaToB;

e myONMUKaNuii B CpeICTBAX MACCOBOW MH(POPMAIINH;

® [OpTaja rocyJapCTBEHHBIX U MYHHUIMNAIbHBIX YcIyr (QyHKIui) ropona

MOCKBBI;

7. [Ipn nuuHOM mnomauye 3asButesieM B anmaparT CoBeTa JEmyTaToB
JIOKYMEHTOB, 3asBUTENIb MHPOPMUPYETCS O CpPOKaX U MOPSAKE PacCMOTPEHHS
JOKyMEHTOB, a TakKXe€ O IOPAJIKE IOIY4YEHUs AOKYMEHTA, MOATBEPKIAIOIIEIO
MPEI0CTaBIEHNE MyHUIIMNATBHON YCIIYTH.

8. C MOMeHTa mpeJCcTaBlIeHUs JOKYMEHTOB 3asBHUTENIb UMEET NPABO B
yackl MpueMa oOpaTUThCS ISl OJy4eHHs] HH(opManuu 00 3Tarne pacCMOTPEHUs
JIOKYMEHTOB.

9. 3asiBUTENSAM JINYHO B YCTHOM (popme, B MUCbMEHHOHN (hopme WK 10
TeaeoHy MOTyT OBITb MPEAOCTABIEHbl  CJIEAYIOIIME KOHCYJbTAlUU O
IPEIOCTABIIEHUU MYHUIIUIIAIBHBIX YCIIYT:

9.1 0 [mpaBOBBIX  aKTax, pPErJaMEHTUPYIOIMIMX  MPEJOCTABICHUE
MYHULUIIATBHOU yCIyTH;

9.2 0o nmokyMeHtax (MH(pOpMalNMH), TPEIOCTaBICHUE  KOTOPBIX
HEOOXOAMMO JUJISl MOJIyYEHUS! MYHUUMUIAJIbHBIX YCIYyTr, a TakXke O JOKYMEHTax
(uHopmanuM) IS MPENOCTaBICHUS MYHULUIAIBHON YCIyTH, pEHIeHHe O
IIPEICTABICHUH KOTOPBIX 3aIBUTENIb IPUHUMAET CAMOCTOSITEIIBHO;

9.3 00 ampece, rpaduke padotsl anmaparta CoBeTa IEMyTaTOB;
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94 o rpaduke mpuemMa JOKyMEHTOB U BBIJAYd JOKYMEHTOB,
MOATBEPKIAIONINX MPETOCTABICHIE MYHUIIUITAIGHON YCITYTH;

9.5 o mnopsake oOXaloBaHUSA peEIHICHUW U JeUcTBUM (Oe31eUCTBUA)
anmapata CoBeTa JemyTaToB, €ro JODKHOCTHBIX JIMI] M MYHHUITUTATBHBIX
CITy>KalluX.

10. KoHcynbTanuu U NpeaoCTaBIeHUE 3asIBUTENSIM B X0/1€ KOHCYJIbTAIINM
¢dbopm (0TaHKOB) TOKYMEHTOB SIBIITFOTCSI 0€3BO3ME3THBIMH.

11. B cnyuae ecnmu [isi KOHCYJbTalMM TPeOyeTCS MPOAOKUTEITHHOE
BpeMs (O6osee 30 MHUHYT), 3asIBUTEIIO MOXKET OBITh MPEMJIOKEHO OOpaTUTHCS 3a
HeoOXxoauMon wuHGoOpMalMe B TMHUCBMEHHOM BHJE MO0 Ha3HAUYEHO JIpyroe
yA0OHOE JIJIS 3asIBUTEIISI BPEMS JIJIT YCTHOTO KOHCYJIBTHPOBAHUS.

12. B wMecrax mnpuema JOKyMEHTOB HWH(OpMaIus g 3asBUTEIS O
MPEIOCTaBICHUH MYHHIMIAIBHBIX YCIYT pa3MeliaeTcs Ha HWH(POPMaIMOHHBIX
CTEH/aX WJIUM MHBIX UCTOYHUKAX WH(MOPMUPOBAHHUS.

III. TpeboBaHus Kk JOKyMEHTaM U UHGOPMALIMH, HEOOXOAUMBIM JIJIs
IIPENOCTABIEHUS MyHULIUMIIAJIBHON YCIYTH

13. TIlepeuenr  ngokymeHTOB (WHpOpMaNHMH), HEOOXOAMMBIX  JJIA
NPEIOCTABICHUS! MYHHUIIUNAIBHON YCIyrd, yCTaHaBIMBAETCS pPErjJaMeHTOM W
SBJISIETCS] UCUEPIBIBAIOLIUM.

14. ®opma 3ampoca (3asABIIEHHs) YTBEpXkAaeTcs periaameHTom. llpu
pa3pabotke Qopmbl 3ampoca (3asBJICHHUS) MPEIyCMAaTPUBACTCS HaJIUYUE B
yKa3aHHOM (¢opMe BCeX PEKBU3UTOB, TpeOyeMbIX JUIsl PEAOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIYTH, KOTOpbIE 3asBUTENb JIOJDKEH 3allOJIHUTH (yKa3aTh), a
TaKKe CoTJiacue 3asBUTENS Ha 00pabOTKy €ro MepCOHAIbHBIX JaHHBIX.

15. B cmywae ecau Juisl NPEAOCTABICHHUS MYHULMIAIBHOM YCIIyIH
HeoOxoauMa o00paboTka TMEepPCOHANBHBIX JJAHHBIX JIMIA, HE SBISTFOIIETOCS
3asgBUTENIEM (32 HMCKIIOUEHHWEM JIMI, TPU3HAHHBIX B YCTAaHOBICHHOM TMOPSJIKE
0€3BECTHO OTCYTCTBYIOIIMMH, U Pa3bICKUBAEMBbIX JIUL, MECTO HAXO0KIEHUS KOTOPBIX
HE YCTAHOBJICHO YIIOJHOMOYEHHBIM (eiepalibHbIM OpPraHOM HCIIOTHUTEIHHON
BJIACTH), U €CJIM B COOTBETCTBUU C (eJepalbHbIM 3aKOHOM 00paboTKa TaKHX
NEPCOHANBHBIX JAaHHBIX MOKET OCYLIECTBIISATHCS C COTJIACUS YKa3aHHOTO JIUIA, IPU
oOpaleHuu 3a MOJyuYeHHEM MYHUIUIAIBHON yCIIyTH 3asBUTENb JOMOJHUTEIHHO
IPEIOCTABIIAET JOKYMEHTBI, MOATBEPKAAIONINE MOTyYeHUE COrlachsl YKa3aHHOTO
JWIa WK €r0 3aKOHHOTO TPEACTaBUTENs (JIMIa, UMEIOIIET0 MPaBo MPEICTABIATH
HMHTEpEChl PU3NUECKOTO JIUIla B COOTBETCTBUHM C 3aKOHOATEILCTBOM) Ha 00pabOTKY
MEPCOHANIBHBIX JJAHHBIX YKa3aHHOTO JIHII.

16. IlpencraBnsieMble 3asBUTENEM JOKYMEHTbl (MH(popmanusi) Ha
OyMa)XHOM HOCHUTEJIE TOJIKHBI COOTBETCTBOBATH CIAEAYIOLIUM TPEOOBAHUSIM:

® HE UMETh MTOJAYUCTOK U UCIIPABICHUHN TEKCTA,
® HE HMMETh NOBPEXKICHUN, HATMYME KOTOPBIX HE MO3BOJIIET OJHO3HAUHO
UCTOJIKOBATh MX COJIEpIKaHue.
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17. Konuu JOKyMEHTOB, HE 3aBEPEHHBIE HOTApPUYCOM, MPEACTABISIOTCS
3asBUTEJIEM BMECTE€ C OpUTMHAJIaMU JOKYMEHTOB, €CJIM WHOE HE YCTAHOBJICHO
COOTBETCTBYIOIIUM PETJIAMEHTOM.

18.  JIoKyMEHTBI, BbIJAaHHbIE KOMIIETEHTHBIMU OpraHaMHU HHOCTPAHHBIX
rOCyJJapCTB M IMPEACTABIICHHBIE 3asABUTEIEM [UJI MOJYYEHUS MYHUUUIIAIBHOU
YCIYTH, JOJDKHBI OBITh JIETQIM30BaHbl, €CIM HWHOE HE MPEAYyCMOTPEHO
MEXIYHapOaHbIMU noroBopamu Poccuiickorn @enepaunu, U TNEPEBEACHBI Ha
PYCCKUH SI3BIK.

B cnywasx, mnpemycMOTpeHHBIX (enepanbHbIMA 3aKOHAMH, BEPHOCTH
nepeBo/ia J0JKHA ObITh HOTAPUATILHO YI0CTOBEPEHA.

19. B ciuywae ecaum JOKYMEHTHI TIOAAIOTCS 4epe3 MpeAcTaBUTENs
3asBUTETIS, IOJDKEH OBITh TPEICTABIICH JOKYMEHT, TTOATBEPKIAONINN TTOTHOMOYHUS
Ha OCYIIECTBJICHUE IEUCTBUI OT UMEHHU 3asIBUTEIIS:

a) odopmileHHas B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (11 (PU3NYECKUX JIHIT);

0) odopmieHHas B COOTBETCTBHMH C 3aKOHOAATENIHCTBOM Poccuiickoi
denepanuu 10BEPEHHOCTh, 3aBEPEHHAs] IME4YaThio (MIPU HAJIUYUU) 3asBUTENS U
MOANMCAHHAS  PYKOBOJUTEIEM  3asBUTENS WM  YIOJIHOMOYEHHBIM  ATUM
PYKOBOJMUTEIEM JIUIIOM (ISl FOPUAUYECKUX JIHIY);

B) KOMNHUS pEIICHUS O Ha3HAUYCHMM WU 00 u30paHuu OO MpUKaza o
Ha3HaYeHUU (HU3UYECKOTO JUIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOE
dbusnueckoe aMIO O0O0JaJaeT MPaBOM JEHCTBOBATH OT MMEHU 3asBUTEN 0Oe€3
JIOBEPEHHOCTH.

Cratyc u MoJTHOMOYMS 3aKOHHBIX MPEICTaBUTENEH 3asBUTENS — PU3HMUECKOTO
JUIAa  TOATBEPXKIAIOTCS JOKyMEHTaMH, MPeayCMOTpEeHHbIMH (deepaibHbIMU
3aKOHAMH.

20. 3agBuTenb Npu OOpAIEHUU 3a TOJYYCHUEM MYHUIIMITAIIBHON YCIIyTH
NPEACTABIAECT JOKYMEHT, YJOCTOBEPSIONIMNA €ro JUYHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

20.1. YocTroBepeHre JIUUYHOCTU Tpa)KJaHWHA, HE JOCTUTIIETO Bo3pacta 14
JIET, MOXXET OBITh TPOW3BEICHO €ro 3aKOHHBIMH TMPEACTABUTEISIMU (JIMIIAMH,
MMEIOIIMMH  TMPABO  MPEACTABIATh €r0 HMHTEPEChl B  COOTBETCTBUU C
3aKOHOJIaTEITLCTBOM ).

IV. TpeboBanus k npuemy (MOJIYyYEHHUIO) U PETUCTPAIIUU JOKYMEHTOB

21. J1ns mosryyeH”ss MyHHMLIUITAJBbHON yCIIYTH 3asBUTENb MOKET:

- BpYyYHMTh  JOKYMEHTBl JIMYHO  MYHHLHIIAJIIBHOMY  CIYy’KalleMmy,
OTBETCTBEHHOMY 3a MpHEM (ITOJIyYEHUE) U PETUCTPALIUIO TOKYMEHTOB;

- HaIllpaBUTh JOKYMEHTHI IIO IIOYTE, B CIIy4ae, €CIU 3TO NPELyCMOTPEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

22.  OcHOBaHHMEM ISl Hayajla MPEAOCTABICHUS MYHHMIMIAIbHOW YCIYTH,
€CJIM MHOE HEe IIPEAyCMOTPEHO IpaBOBbIMH akTamMu Poccuiickoit denepanum,
OpaBOBBIMM aKTaMu ropoja MOCKBBI, MYHHLIHMNAIBHBIMA HOPMAaTHUBHBIMU
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IIPAaBOBBIMM AKTaMH, B TOM YHMCJE PENNIAMEHTOM, SIBIAETCS ITOCTYIUIEHHUE OT
3asiBUTENS TOKYMEHTOB B amnmapaT CoBera JenyTaToB.

23. B ciyyae ecnu MHOE HE MPETyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aktamu Poccuiickon ®denepanny, HOPMAaTUBHBIMHU IIPABOBBIMM aKTaMH TIOpOJa
MOCKBbBI, MYHUIMIIAJBbHBIMA HOPMATUBHBIMU IIPAaBOBBIMH  aKTaMH  CpOK
MPEAOCTABIEHN MYHHUIIMNIAJIBHON YCIIyTH HAUMHAET UCUUCIATHCA HA CIEAYHOLIUN
paGounii eHb MOCJe AHS PErMCTpaldd JTOKyMEHTOB. B ciyuae mpenoctaBieHus
MyHUIIUNIATBHOM  yCIAYyrM B JIeHb  OOpallleHus CpOK  MpeAoCTaBIICHUSA
MYHULMNQIBHOM YCIYyIM HAYMHAET MCUMUCIATBCA C MOMEHTAa pErucTpanuu
JTOKYMEHTOB.

24.  MyHuUIMOaNbHBIN CIy>Kalluii, OTBETCTBEHHBIN 3a MpUeM (ITOJTyUEHUE)
Y PETUCTPALUIO TOKYMEHTOB, IIPU MOJYYEHUN JOKYMEHTOB:

- YCTaHaBIIMBAeT MpPEAMET JOKYMEHTOB, M MpHU JUYHOM OOpalieHUH
3asBUTEIIS, — JUYHOCTD 3asiBUTEIIS;

- TIPOBEPSIET MPEJICTABICHHbBIE JOKYMEHTHl Ha COOTBETCTBUE TPEOOBAHUSM,
YCTaHOBJICHHBIM HOpPMAaTHBHBIMHU IpaBOBbIMU akTamu Poccuiickonn denepanmuu,
HOPMATUBHBIMU IIPABOBBIMHU aKTaMu Topojga MOCKBBI, MYHHUUHUIAIbHBIMU
HOPMATUBHBIMM TPABOBBIMM aKTaMHM K OQOPMIIEHUIO TaKUX JOKYMEHTOB,
HacTosimmM TpeboBaHUsIM U TpeOOBaHUAM pPETrIAMEHTA.

25. Ilpu Hamuyuu HEOOXOAMMBIX JOKYMEHTOB JJisi MpPelOoCTaBICHUS
MYHUIMNIATBHOM YCIYTM M COOTBETCTBHM HX TpeOOBaHUSAM, YCTAHOBJICHHBIM
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
IIPAaBOBBIMM aKTaMH Topoja MOCKBbI, MYHULHNAIbHBIMU HOPMATHBHBIMU
IPaBOBBIMH aKTaMU K 0O(DOPMIIEHHUIO TAKUX JJOKYMEHTOB, HacTosiuM TpeboBaHusIM
U TpeOOBaHUSAM pErjaMeHTa, MYHUIIMMAIbHBINA CIIyXKalllhii, OTBETCTBEHHBIN 3a
npueM (TMOJYyYEHUE) U PETUCTPALIMIO JOKYMEHTOB:

25.1. B ciydae AM4HOTO OOpalIeHUs 3asIBUTEIIS:

a) €cld TMPEACTaBICHbl KOMUM HEOOXOJUMBIX JOKYMEHTOB, CBEpSET
IIPEACTABICHHBIEC dK3EMIUISIPbl OPUTMHAIOB U KONUM JOKYMEHTOB, JI€JIA€T HA HUX
OTMETKY 00 HX COOTBETCTBHM IOJJIMHHBIM 3K3EMIUISIpaM, 3aBepsieT CBOEH
MOJIMTUCHIO C yKa3aHWEM JOJDKHOCTH, (DaMHUITUU, IMEHH U OTYECTBA (TPU HATUYHH),
BO3Bpalla€T OpPUTMHAJBI JIOKYMEHTOB 3asABUTEI0, 3a HCKIIOUYCHHEM CIIy4yacs,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU IIPaBOBBIMU akTamu Poccuiickon ®@enepaunu,
IIPAaBOBBIMM aKTaMU TIopofa MOCKBBI W MYHMIMIIAJIBHBIMA HOPMATUBHBIMU
IIPABOBBIMH AKTaMH;

0) eciii KONMUH HEOOXOIMMBIX TOKYMEHTOB HE MPECTABIICHBI, OCYIIECTBIISET
KOIMPOBAaHUE JIOKYMEHTOB, J€JIaeéT Ha HUX OTMETKY 00 HuX COOTBETCTBUHU
MOJJIMHHBIM JK3EMIUISIPaM, 3aBEPSCT CBOEH MOAIUCHIO C YKA3aHUEM JOJKHOCTH,
dbamMuu, IMEHH U 0T4YECTBA (MPU HATMYKH ), BO3BPAILLIAET OPUTHHAIIBI JOKYMEHTOB
3aBUTENIO, 3a MCKIIYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMM akTaMu Poccuiickon denepanun, npaBOBBIMA aKTaMU ropoaa MoCKBbI
Y MyHULIMIAJIbHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU;
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B) BHOCUT 3alUCh O IMpPHEME JOKYMEHTOB B JKypHAJI pPErUCTpaiu
JIOKYMEHTOB; CPOK PETHCTPALMU JTOKYMEHTOB HE JIOJKEH MPEBBIIATH 15 MUHYT ¢
MOMEHTA UX NPE/ICTABICHUS 3asBUTEIIEM;

I) Ha JOKYMEHTaxX YKa3blBaeT NaTy IMOJy4eHHUs, CBOM (PaMIUIUIO, UM U
OTYECTBO (TIpY HAIMYUH) U 3aBEPSET JINYHON MOJIHUCHIO;

1) oOpMIISIET B IBYX 3K3EMIUIIpAaX PAacCHUCKy B MOJYYEHUH JTOKYMEHTOB U
3aBepseT JUYHOU MOANMUCHIO KAXKIBIM K3EMILISAP PACIIUCKH;

€) MmepejaeT 3asBUTENI0 Ha MOANKMCH 00a 3K3EeMIUIAPA; MEPBBIMA IK3EMILISP
pPacCHUCKH B MOJYYEHUU JTOKYMEHTOB OCTAaBJSIE€T y 3asBUTENS, BTOPOU IK3EMILISIP
PaCIUCKH MPUOOIIAET K TOKYMEHTaM.

[Ipu mnonyueHun pe3yJsbTaTa MNPEJOCTABICHUS MYHULMIAIBHON YCIyTH,
3asBUTEIb CTABUT JIUYHYIO MOANKCH (C pacmindpoBKoil pamMuium, MMeHHU, OTYECTBA
(Ipu HAJTMYKMK) B COOTBETCTBYIOIIECH CTPOKE BTOPOTO IK3EMILISPA);

) TepedaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHUIMIAIbHOMY
CIIy>KallleMy, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB;

25.2. B cioydae nojiy4eHus: JOKYMEHTOB IO IOYTE:

a) BHOCHT 3allUChb O IIpUEME JOKYMEHTOB B JKypHall pEruCTpalHH
JOKYMEHTOB; CPOK PETUCTpAlMM JOKYMEHTOB HE JOJDKEH MPEBBINIATh OJHOIO
paboyero aHS C MOMEHTa €ro IOJIy4eHHsS OT MYHMIMIAIBHOTO CITy’Kallero,
OTBETCTBEHHOTO 32 JEJIONPOU3BOCTBO;

0) Ha JMOKyMEHTax YKa3bIBaeT AaTy MOJy4YeHUs, CBOM (aMUIIUIO, UMS H
OTUYeCTBO (MPU HATTMYHH) U 3aBEPSIET JIUYHOM MOTUCHIO;

B) 0pOpMJISIET B JIBYX DK3EMIUISIPAX PACHUCKY B MOJIYYEHUU JOKYMEHTOB U
3aBepsIeT JIMYHOU MOANUCHIO KXKIbIN 3K3EMIUISP PACIUCKU;

r) mnepenaeT OQOPMIICHHBIN HK3EMIUIAP pPACHUCKH MYHHUIMIIAIBHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a JI€JIONPOU3BOJCTBO, JJISl OTIPABKHU IO MOYTE B
TE€YEHHE OJTHOTO paboyero AHs MOCie JHS pErucTpalu T0KyMEHTOB;

1) THPOPMHUPYET 3asBUTEIISA O CPOKAX U CIIOCOOAX MOJYyUYEHHUS TOKYMEHTOB U
(wn) uH(pOpMaIU, MyHULIMITAIBHON YCITYTH;

€) TOATBEP)KIAIOUIMX pPE3yJbTaT IMPEIOCTaBICHUS MEpeAacT NPUHATHINA
KOMIUIEKT JOKYMEHTOB MYHHULMIIAJBHOMY CIIyXalleMy, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

26.  3asBUTENIO OTKA3bIBAECTCS B NPHEME JOKYMEHTOB, IPU HaJIU4HMH
CIEQYIOINX OCHOBAHUMU:

a) TPEACTABICHHBIE JIOKYMEHTbl HE COOTBETCTBYIOT TpeOOBaHUSM,
YCTaHOBJICHHBIM HOPMATHBHBIMH IpaBOBbIMM akTamMu Poccuiickon denepanmu,
MPaBOBBIMU aKTaMu ropoga MOCKBBI, MYHHIHMNAIbHBIMA HOPMAaTUBHBIMU
[PaBOBBIMH aKTaMH, HaCTOSIIUM TpeOoBaHUSIM, PETJIaMEHTOM;

0) mnpeacTaBlIEHHbIE JOKYMEHThl YTPAaTWIM CHIYy (JJaHHOE€ OCHOBAaHUE
IOPUMEHSAETCS B CIy4yasX MCTEUEHMs] CpOKa JAECHCTBHS JTOKYMEHTA, €CIM CpOK
ACHCTBUS JOKyMEHTa YyKa3aH B CaMOM JIOKyMEHTe JMOO  OmpeseseH
3aKOHOJATEIbCTBOM, A TaKKe B HWHBIX CIy4asX, MPeIyCMOTPEHHBIX
3aKkoHOAaTenbCTBOM Poccuiickoir denepauuy, NPaBOBBIMM aKTaMU TIOpoAa
MOCKBBI, MyHUIIMTIATbHBIMH ITPABOBBIMU aKTAMH );
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B) 3asBUTEJIEM IIPE/ICTABIIEH HEMOJHBIN KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
pErjlaMeHTe B KaueCTBE MPEICTABISEMBIX 3asBUTEIEM JOKYMEHTOB, MOJIEKAIUX
00s13aTeIbHOMY IIPEJCTABICHHUIO;

I') NPEICTABICHHBIE 3asBUTEIEM JOKYMEHTBI COJEPKAT HEAOCTOBEPHBIE U
(W) MPOTUBOPEYUBBIC CBEICHUS;

1) Mojaya JOKyYMEHTOB OT MMEHHM 3asiBUTEJNII HE YIOJIHOMOUYEHHBIM Ha TO
JULOM;

k) oOpallieHue 3a MPEeJOCTaBICHHUEM MYHHULMIAIBLHON YCIyrd Jula, He
SABJSIIOLIETOCS  MOJydaTeJleM MYHHULIMIAIBHOM YCIYTM B COOTBETCTBUU C
periiaMeHToM (JJaHHOE€ OCHOBAaHME HE MPUMEHSIETCS B CIIy4ae €Clid B COOTBETCTBUU
C PErJIaMEeHTOM K 3asiBUTEIIIO MPEIbABIIACTCA TPeOOBAHKE O HAIMYUU CTIEIIMAIBHOTO
npaBa, MOATBEPAUTH HAIMYUE KOTOPOTO BO3MOKHO TOJIBKO B Ipoliecce 00padboTKu
JIOKYMEHTOB);

3) oOpallleHHe 3asgBUTENs 33 MyHUIMNAIbHOM yciayrod B ammapar Coera
JIEMyTaTOB, HE NPEJOCTaBISIONIUN TPEOYIOLIYIOCS 3asBUTEII0 MYHULHUIAIbHYIO
ycnyry,

1) MHBIX OCHOBAHMI, YCTAHOBJICHHBIX PETJIAMEHTOM.

27. IlepeueHp OCHOBaHMI [JJs OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX [UIsI MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH, YCTAaHOBJICHHBIN
pErIaMEHTOM, SIBIISIETCS UCUEPIBIBAIOLIUM.

28. Ilpm HanMuuum OCHOBaHWUW I OTKa3a B IIPUEME JOKYMEHTOB,
MYHUIIUTIATBHBIA ~ CIY)Kalllii, OTBETCTBEHHBIM 3a mpueM (MOJy4eHHE) U
PEruCTPaLUIO TOKYMEHTOB:

28.1. B ciiyyae 1uyHOTO OOpalieHus 3asiBUTENIA:

a) yBeIOMJISIET B YCTHOM (popMe 3asiBUTENIS O HATMYMKM OCHOBAHUH JUIs OTKa3a
B IIPUEME JIOKYMEHTOB, OOBSCHSAET €My COJIEP)KAaHUE BBISIBICHHBIX HEIOCTAaTKOB,
IpejlaracT NPUHATH MEpbl MO0 HX YCTPAHEHMIO, BO3BPAILACT 3asBUTEIIO
JIOKYMEHTBHI;

0) B ciaydae TpeOOBaHUS 3asBUTEJIEM IPEJOCTABJICHHUS €My MUCbMEHHOIO
peiieHust 00 oTKa3e B MprUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

- BHOCHUT 3aIIUCh O MIPUEME JOKYMEHTOB B )KypHaJ PETUCTPALIUU IOKYMEHTOB;

- 0(pOpMIISIET M TIOANMCHIBAET B JBYX 3K3EMIUISIPaX MOTUBUPOBAHHBIN OTKA3 C
yKa3aHHEM INPUYMH OTKa3a B IpHEME JIOKyMEHTOB (Jjajiee — IMpUYMHA OTKa3a B
npueme);

- B CPOK, YCTAaHOBJICHHBII PErjJaMeHTOM, BbIAAET (HAIPaBIISIET) 3asiBUTEIIO
IEPBBIA  DJK3EMIULID  MOTHMBHPOBAHHOIO  OTKasa. Brtopon  sk3eMmunip
MOTHUBUPOBAHHOI0 OTKa3a C MOJNUCHIO 3asBHUTENA O MOJYYEHUH (C OTMETKOW O
crioco0e HampaBJIEHUs] PEUICHMs 3asiBUTEII0) OCTAeTCsl Ha XpaHEHWM B ammapare
CoBera AenyTaTtoB; BHOCHUT 3alMCh 00 OTKa3e B MpUEME JOKYMEHTOB B JKypHAJ
PErucCTpanyuy JOKyMEHTOB;

28.2. B cimydae noiay4yeHus: JOKyMEHTOB MO MOYTE:

a) BHOCHUT 3allUChb O TMpUEME JOKYMEHTOB B JYypHajl pErucTpalyu
NOKyMeHTOB. CpOK perucrpanydy JTOKYMEHTOB HE JIOJDKEH IPEBBIIATh OJHOIO
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pabouero HS C MOMEHTa €ro TOJYyYeHHUS OT MYHHIMMAIBHOTO CIIyXKalllero,
OTBETCTBEHHOTO 32 JIEJIONPOU3BOCTBO;

0) opopMIISIET ¥ MOANKUCHIBAET MOTUBUPOBAHHBIN OTKA3 C YKa3aHUEM MIPUYHH
OTKa3a;

B) mepenaeT O(pOpMIIEHHBII MOTHBUPOBAHHBIA OTKAa3 U MPECTABICHHBIC
3asBUTEJIEM  OPUIMHAIBl  JIOKYMEHTOB  MYHUIMIAIBHOMY  CIY’Kallemy,
OTBETCTBEHHOMY 32 JEJIONPOU3BOACTBO, AJI OTIPABKH IO MOYTE B TEUEHHUE OJTHOTO
pabodero JHs MOcye AHS PETUCTPALMH JTJOKYMEHTOB;

I') BHOCHUT 3alliCh O BblJaue (HAMpaBJIEHWH) MOTHUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIIUH KYpHAJI pETUCTPaIluU JOKYMEHTOB.

29. B pernamMeHTe YCTaHABIMBAETCS NIPaBO 3asBUTENS OTO3BaTh
JIOKYMEHTBL.

30. ns oxujgaHus oYepend, BO3MOXKHOCTH O(QOpMIIEHHUS JOKYMEHTOB
OTBEJICHbl MECTAa, OCHAILIECHHbIC CTYJIbSIMU, CTOJaMU (CTOMKaMH) C HaJMYUEM
nucyeit Oymaru, pydek, OJ1aHKOB 3aIpOCOB (3asBICHUI), B TOM YHCIIe TPEOOBaHUS
K MOMENICHUSM, B KOTOPBIX MPEAOCTABISIOTCS MYHUIIMNAIbHBIE YCIYTH, K 3a1y
0XKUJAaHUs1, MECTAM JIJIs1 3aMI0JIHEHUS 3aIIPOCOB O MPEIOCTABICHUN MYHUIIUIIATIBHON
yciayrd, uHGOPMAIMOHHBIM CTeHAaM ¢ o0OpasliaMd HMX 3alOoJHEHUS U TepeyHeM
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS KaXJI0W MYHHIIMIAIbHON
YCIIYTH, B TOM YHCJI€ K OOECIEYEHHUIO JOCTYMHOCTH JJIsi WHBAIUIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHM C 3aKOHOAATeIbCTBOM Poccuiickoit deaeparuu o
COLMAJIbHOM 3allIUTE UHBAJIN]IOB.

V.  TpeGoBaHus K y4eTy JOKyMEHTOB
31.  VYyer HOKYMEHTOB OCYIIECTBIISIETCS MYHULUIAJIBHBIM CIIyXKalluM,
OTBETCTBEHHBIM 3a NPUEM (MOJTYyUYEHUE) U PETUCTPALIMIO JOKYMEHTOB, TOCPEICTBOM
BEJCHUS KypHaJla pErucTpanuy JOKYMEHTOB Ha OYMaKHOM M 3JIEKTPOHHOM
HOCHTEJIE.
32. JKXypnHan peructpauuu = JIOKYMEHTOB  COAEPKHUT  CIEIYIOIIUE
00s13aTeIbHbIE PEKBU3UTHI IPU pabOTE C JOKYyMEHTaMMU:
® IIOPSAKOBBIM HOMED;
® PErUCTPALMOHHBIN HOMED;
e J1aTa ¥ BPEMs PETUCTPALMH TOKYMEHTOB;
e croco0 obpareHus 3asaBUTENs (JTUYHBIA TTPUEM, TI0UTA);
® CBEJICHHUS O 3asiBUTENE — (aMUIIMS, UMsI, OTUECTBO (MPU HAIIMYWH) 3aIBUTEIIS;
® KOHTaKTHbIEC JIaHHbIE 3asBUTENS (TenedoH, aApec JIEKTPOHHOM MOYTHI U
WHBIE JAHHBIE);
® HaWMEHOBAHME MPEJOCTABISIEMON MYHULIUIIAILHON YCIyTH;
® [iepeueHb MPEJCTaBICHHBIX 3asBUTEJEM JIOKYMEHTOB (C YyKa3aHHEM
PEKBU3UTOB COOTBETCTBYIOIIUX JOKYMEHTOB);
® JOJDKHOCTb, (aMuiMsi, UMs, OTYECTBO (NpU HAJUYUK) MYHHUIUIAIBHOTO
CIIy’Kallero, OTBETCTBEHHOTO0 3a IMpueM (MOJy4YeHHE) U PETrUCTPALMIO
JOKYMEHTOB;
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® JIOJDKHOCTH, (haMuiivsi, WMS, OTYECTBO (MPU HAIWYUHA) MYHUIMITAIBHOTO

CJIyallero, OTBETCTBEHHOT0 32 00pabO0TKYy TOKYMEHTOB;

e Jara (akTHIeCcKoro MpeaoCTaBICHUS 3asIBUTEIIIO pe3yJibTara

MPEI0CTABIICHUSI MyHUIIUTIATILHON YCIYyTH;

® TEKYUIUH CTaTyC pacCCMOTPEHUS TOKYMEHTOB:

- «3apETUCTPUPOBAHOY;

- «OTKa3 B PEruCTpalMu» — O3HAYAET, YTO 3aABUTENIO OTKAa3aHO B MpUEME
JIOKYMEHTOB;

- «HA UCHOJHEHUW» — O3HAYAET, YTO UJIET PACCMOTPEHUE JOKYMEHTOB IO
CYILECTBY;

- (HOPUOCTAHOBJIEHO» — TMPU YKa3aHUU BTOrO0 cTaTyca o00sg3aTelbHO
3aMOJHAETCS PEKBU3UT «CPOK, HA KOTOPBIA MPHOCTAHOBJIEHO MPEAOCTABICHUE
MYHUITUTIATBHOM YCITYTHY;

- «OTO3BaHO» — YKa3bIBAETCH, €CIIU JTIOKYMEHTHI OTO3BaHbI 3a5IBUTEIIEM;

- «pEmIeHO TMOJOXKUTEIHHO» — O3HAYaeT, YTO 3asBHUTEIIO0 MPEIOCTaBICHA
MyHUIUTIATIbHAS yCIIyTa,

- «OTKa3aHO» — O3HAYaeT, YTO 3asBUTEII0 OTKA3aHO B MPEJOCTABICHUU
MYHUITUTIATFHOU YCITyTH;

® JlaTa U3MEHEHUS CTaTyca pacCCMOTPEHUS IOKYMEHTOB;

® CPOK, Ha KOTOPBIN MPUOCTAHOBJICHO MPEIOCTABICHIUE MYHHUIIATIATLHON
yCIIyTH;

o (damwmms, wums, OTYeCTBO (NMPU HAJTMYMH) MYHHUIUMIIATIHLHOTO
CITY’KallleTo, BbIJABIIECTO (HAMPABUBIIEIO) 3asSBUTEIIO JTOKYMEHTHI U
(nnn) uHbOpMaIHIo, MOATBEPAKIAIOIINE MpeJ0CTaBICHUE
MYHUITUTIATBHOU YCITyTH.

33. KypHan peructpaiuu JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE — 3TO
KHHUTa y4eTa, 3all0JIHCHHAsl BPYYHYIO, B TBEpPJOM IEpeIvieTe, MPOUTHypOBaHHAS,
MPOHYMEPOBaHHAasl,  3aBEpPEHHAas  MOJNUCHbI0  TJaBbl  BHYTPUTOPOJCKOIO
MYHUIIUTIAJILHOTO 00pa30BaHMs — TOPOJICKOTO OKpyra Tpoullk B ropojie Mockse u
CKperuieHHas evarbio anmnapara CoBeTa JIemyTaToB.

OmubKku B 3amucCsSX HUCHPABISIOTCS MyTeM 3a4epKUBaHUS HEMPABUIBLHOU
3aMUCH € YKa3aHWEM TMPaBWIbHOW pEJaKIMK UM 3aBEPEHUEM  MOIMHUCHIO
JOJKHOCTHOTO JiMla (MyHUIIMIIAIBHOTO ciTy>kaiero) anmnapata CoBera 1enyTaros,
BHECIIIETO UCIIPABJICHUS, C YKa3aHUEM €ro JOJDKHOCTH, (DaMUINU, UMEHU, OTYECTBA
(npu Hanuuum). Mcrnonab30BaHne KOPPEKTUPYIOITUX CPEACTB MO0 3aMeHa CTPAHUIL
B JKypHAaJIe perucTpaluy JOKYMEHTOB HE JOMYCKaIOTCH.

34. Ilpu nomydeHMM JTOKYMEHTA, IMOJTBEPXKIAIOIIETO IMPEIOCTABICHUE
MYHULIMOAIBHON YCIyTH, Ha PYKH 3adBUTEIb CTaBUT JIMYHYIO MOJMUCH (C
pacmudpoBkoit hamuianu, UMEHH, oT4yecTBa (IIPU HAJUYUHU) B COOTBETCTBYIOIICH
CTpOKe 3ampoca U B rpade KypHajga perucTpaiu JOKYMEHTOB Ha OyMaKHOM
HOCHTEE.
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VI. TpeboBanus k 06pabOTKe JOKYMEHTOB

35.  OcHoBaHmeM [Uisi Hayajga NPOLEAYpPbl SBISIETCS IOJIyYEHHUE
MYHUITUTIATTFHBIM CITyKaIM, OTBETCTBEHHBIM 32 00pabOTKY TOKYMEHTOB, TTOJIHOTO
MaKeTa JOKYMEHTOB, IIPECTABICHHBIX 3asIBUTEIIEM.

36. MyHUIIMNAIBHBIA  CIIy’)Kallldid, OTBETCTBEHHBIM 3a 00pabOTKy
JIOKYMEHTOB:

a) OCYILIECTBIISIET IPOBEPKY JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHMSIM, MPEABSIBISIEMBIM K COJCPKAHUIO U ODOPMIICHHIO
TaKUX JOKYMEHTOB HOPMAaTUBHBIMM IPaBOBbIMU akTaMu Poccuiickon ®enepanuu,
MPAaBOBBIMU aKTaMu Topojia MOCKBBI, MYHUIHUNAIbHBIMU HOPMATUBHBIMU
MPABOBBIMH aKTaMU;

0) Ha OCHOBaHWM aHajIW3a CBEICHUH, COJEpKalIMXCsId B JOKYMEHTax,
YCTAHABJIMBACT HAJIMYUE IIpaBa 3aABUTEII HA IPEIOCTABICHUE MYHHIUIIAIBHON
YCIIyTH;

B) NPU BBISBICHUM OCHOBAaHUM JJISI TPUOCTAHOBJICHUS TMPEIOCTABICHUS
MYHUIUIIAUIBHON YCIYTM TOTOBUT MHPOEKT PEUIEHHS O NIPUOCTAHOBJIECHUU
MPEIOCTABJICHUS] MyHUIUITAIBHON YCIYTH, BU3UPYET €r0 U NEPEAAET TOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIETO pelLIeHus TJ1aBbI BHYTPUTOPOJCKOTO
MYHUITUTIATFHOTO 00pa30BaHUs — FOPOACKOTO OKpyra Tpouiik B ropoae Mockse.
[IpoeKkT pelieHus O MPUOCTAHOBICHUMU MPEIOCTABICHUS MYHULIMIIATBHOW yCIyTH
JTOJIKEH coaepkKaThb MOTHBHUPOBAHHBIE [IPUYHHBI MPUOCTAHOBJICHUS
MPEIOCTABICHUS] MYHHUIMIIAIBHON YCIyTHM, COOTBETCTBYIOIIME OCHOBAHMSIM JJIsSI
MIPUOCTAHOBJICHUS €€ TPEAOCTABJICHUA, TPEAYCMOTPEHHBIM PETIAMEHTOM, a TaKKe
CPOK IPUOCTAHOBIICHUS,

I') OpU BBISBJICHUM OCHOBAHUM ISl OTKa3a B IMOJIYYECHUH MYHUIUIIAIbHOU
YCIIYTH TOTOBUT MPOEKT pelleHUs 00 O0TKa3e B MPEIOCTABICHUU MYHHUIIUNATHHON
YCIIyTH, BU3UPYET €ro U MEpeaaeT JOKYMEHTHI C MPOEKTOM COOTBETCTBYIOIIETO
pelIeHus TJIaBbl BHYTPUTOPOJICKOTO MYHHUITUTIIATLHOTO 00pa30BaHUs — FOPOJCKOTO
okpyra Tpowuiik B ropoge Mockse. [IpoekT perieHusi 06 oTkasze B Mpea0CTaBICHUN
MYHHIUIIAUTBHON YCIYTH JOJHKEH COJIEPKaTh MOTUBHUPOBAHHBIE IPUYMHBI OTKAa3a B
MPEAOCTAaBICHUA MYHHIIMNAIBHON YCIYTHM, COOTBETCTBYIOIIME OCHOBAHUAM IS
OTKAa3a B €€ IPEIOCTABICHNUH, [IPEAYCMOTPEHHBIM PETIIAMEHTOM,;

) 0Opu OTCYTCTBUM OCHOBAaHMN i1 OTKa3a B MPEJOCTaBICHUU
MYHULIMOAIBHOM yCAYTH TOTOBUT TMPOEKT PEMIEHUsST O MPEeAoCTaBICHUU
MYHHUIUIIAUIBHON YCIAYTH U NEPENAET TOKYMEHTHI C IMPOEKTOM COOTBETCTBYIOLIETO
pEIIeHUS TJaBe BHYTPUTOPOJICKOTO MYHHUITUIIATLHOTO 00pa30BaHUS — TOPOJCKOTO
okpyra Tpounk B ropone Mockse. IIpoekT pemeHuss o0 NpeAoCTaBICHUU
MYHUIUIIAUIBHON YCIYTH COAEPKUT CBEACHUS, XAPAKTEPU3YIOUIUE PE3YJIbTAT
MPENOCTABICHUS MYHUIIUIIAIBHOW YCIYTH.

37. PermamenTtoMm MoryT OBITh  yCTAaHOBJICHBI  OCHOBAHUS  JJIS
MIPUOCTAHOBJICHUSI TPEAOCTABJICHUS MYHUIHNAIBHOW YCIYyTH, & TaKXKE CPOKHU
MIPUOCTAHOBJICHHUS MPEIOCTABICHUS MyHULIUTIAIBHOW YCITyTH.

CpOK NpHOCTaHOBJICHUS TPEIOCTABICHUS
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MYHULUIIATBHOM YCIYyTH MCUUCISAETCA C JaThl NPUHATUS PEUIEHUS O
INPUOCTAHOBJIEHUH NIPEIOCTABIECHUS MyHULUMIIAIbHOM YCIYTH.

[IpengocraBiieHe MYHUIIMNAIbHOW YCIyTH BO30OHOBIISIETCS HE TO3/HEE
paGouero THS, CIEAYIOLIErO 3a JHEM YCTPaHEHHUS MPHUUYMH, CTABIIMX OCHOBAaHHEM
JUTSl IPUOCTAHOBJICHUS MPEIOCTABICHUSI MyHUIIUNIATBHOU YCITyTH.

3asBuTedhr  MHPOPMHUPYETCS O  BO3OOHOBJIEHHM  MPEAOCTABICHUS
MYHMIIUIIAJIBHON yCIyTH CIOCOO0M, YKa3aHHBIM B 3aIipoce (3asBICHUH).

38. llepeyeHb OCHOBaHUW i1 NPUOCTAHOBJIEHUS NPENOCTABICHUS
MYHMIIMIIAJIbHOW  YCIyTH, SIBISIETCS MCUEPHBIBAIOIIMM U YCTaHABJIUBAETCSA
PErJIaMEHTOM.

Pemienne 0 NMpUOCTAaHOBICHUM MPEIOCTABICHUS MYHULMIIAIBLHON YCIyTH
HAIPAaBIIETCS 3asBUTEIIIO HE MO3HEE CIIEAYIOIIEro paboyero JHs ¢ 1aThl IPUHATUS
pEelIeHUs] O MPUOCTAHOBJIEHUHU MPEAOCTABICHUS MYHMIMNAIBHOW YCIYrd JUOO
BbIJIA€TCS  3asfBUTEII0 B J€Hb OOpalleHuss B Cily4dae MpeloCTaBIICHUs
MYHMIIMIIAJIbHON yCIIyTH B ICHb OOpaICHHUS.

39. PemeHune O NPUOCTAHOBIEHWUM MPEIOCTABICHHUS MYHHUIMIAIbHON
YCIYTH W CPOK IPHOCTAHOBJIEHUS PETHCTPUPYIOTCA B JKypHAJIE PErHUCTPALMH
JIOKYMEHTOB.

40.  OcHOBaHUSIMM JJIsl 0TKa3a B IPEAOCTABICHUN MYHHUIIUNIATLHON YCIYTH
SBJISTFOTCSL:

a) TMpeACTaBICHUE JIOKYMEHTOB, HE COOTBETCTBYIOUIMX TpPEeOOBAHMSIM,
YCTaHOBJIEHHBIM ITPaBOBbIMU akTamMu Poccuiickon denepaunu, ropoaa MOCKBBI U
MYHULUIIAIHBIMU IPABOBBIMHU aKTaMH, HACTOSIIUM TpeOoBaHUSAM, PETIAMEHTOM,
€CJIM yKa3aHHblE OOCTOATENbCTBA OBLUIM YCTAHOBJIEHBI B IIpoliecce 00pabOTKU
JIOKYMEHTOB;

0) yTpata CuUJIbBl TPEJICTABICHHBIX JOKYMEHTOB, €CIM YKa3aHHbIE
00CTOATENHCTBA OBUIN YCTAHOBJIEHBI B Mpoliecce 00paboTKN JOKYMEHTOB;

B) MCTEUYEHHE CPOKa MPUOCTAHOBIICHHS IMPEAOCTABICHUS MYyHUIUIAIbHOU
YCIIYTH, €CJIM B TEUYEHHE AAHHOIO CpPOKa HE ObUIM YCTPAHEHbI OOCTOSITENIbCTBA,
IOCIIYKUBIIME ITPUYMHAMHM IPUOCTAHOBJIEHUS IMPEAOCTABICHUS MYHHIMIAIBHON
YCIIyTH;

I) HaJM4Me€ B TIPEICTABICHHBIX JOKYMEHTaX MPOTUBOPEUYMBHIX JIUOO
HEJO0CTOBEPHBIX CBEACHMI, €CIIM YKa3aHHbIE 00CTOSATENbCTBA ObLIIM YCTAHOBJICHBI B
npoiecce 00pabOTKHU TOKYMEHTOB;

1) oOpailleHHe 3a MPEeJOCTABICHHUEM MYHMIIMNAIbHOW YCIyrH JWla, HE
ABJIIOIIETOCS  MOJy4YaTeJeM MYHHULHUIAJbHON YCIYyrM B COOTBETCTBUU C
perjiaMeHToM (JaHHOE€ OCHOBAHHME NPUMEHSETCSs B TOM CiIy4yae, €CiId B
COOTBETCTBHUHM C PETIAMEHTOM K 3asBUTEIIO IPEABIBISIETCS TPEOOBAHUE O HATUYUHU
CHEUUaIbHOrO IpaBa, MHOJATBEPAUTh HAIWYUE KOTOPOTO BO3MOXKHO TOJBKO B
nporiecce 00padbOTKH TOKYMEHTOB).

41.  PermaMeHTOM MOTYT OBbITh yCTaHOBJICHBI JOMIOJHUTEIbHBIC OCHOBAHUS
JUIsL OTKa3a B MPEAOCTAaBIEHWH MYHHUIMNAIBHOW YCIYTH, HPELyCMOTPEHHbIE
HOPMATUBHBIMH MPaBOBBIMU akTamMu Poccuiickoit denepaniuu, IpaBOBBIMU aKTaMU
roposa MockBbl 1 MyHUIIMTIIATbHBIMA HOPMATUBHBIMU TPABOBBIMH AKTaAMHU.
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42.  TlepeueHb OCHOBaHHUM JJI1 OTKAa3a B IPEJOCTABICHUN MyHULIUIIAIbHOM
YCIIYTH, YCTAHOBJIEHHBIN PErIAMEHTOM, SIBJISIETCS NCUEPIBIBAOIINM.

43.  Pemenue 00 oTKa3e B MPEAOCTABICHUM MYHULUIAIBHON YCIIYTHU C
YKa3aHMEM NPUYHMH OTKA3a HAIIPABIAETCS 3asABUTEII0 HE ITO3[IHEE CIIEAYIOLIErO
pabodyero J1HS C JAaThl MNPUHATHS pEIIEHUsS OO0 OTKa3e B MPEJOCTaBICHUU
MYHMIIMIIAJBHONW yCIIyTU JIMOO BBIAAETCA 3aBUTENIO B JIEHb OOpallleHUs B Cllydae
IPEIOCTABIICHUS! MYHULIUTIAIBHON YCIYTH B IEHb OOpaIICHHUS.

44.  Pemenne 00 OTKaze B MNPEIOCTABICHUM MYHHUIMNAIBHOW YCIyTH
PETHCTPUPYETCS B )KypHAJIE PETHUCTPALUN JOKYMEHTOB.

VII. TpeboBanus K NIPUHATHIO PELICHUS MPU MPEAOCTABICHUN
MYHHULIMIAIBHOMN YCIIyT'H

45.  OcHoBaHueM [ TPUHATUSA PEIIECHHUS TOpPU  NPEAOCTABICHUU
MYHULIMIQIBHOM YCIYTH SBIIAETCS IIOJYyYEHHE TIJIaBOM BHYTPUIOPOACKOIO
MYHMIIMIIAJIBHOTO 00pa30BaHMsl — TOPOJCKOTr0 okpyra Tpounk B ropone Mockse
IIPOEKTA PELICHUS.

46. T'maBa BHYTPHUTOPOJCKOTO MYHHUIIMIIAJLHOTO OOpa3oBaHUS —
ropoAcKoro okpyra Tpounk B ropoge Mockse:

a) TMOANUCHIBACT IPOEKT PEIICHHUS IPU COOTBETCTBHH IPEACTABICHHOIO
MpoeKTa TpeOOBaHUSIM HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoii denepanuu,
IIPABOBBIX AKTOB TOpoAa MOCKBBI, MyHHIMIAJIbHBIX HOPMATHBHBIX NPABOBBIX
aKTOB, B TOM YHCJIE PETVIAMEHTA;

0) BO3BpallaeT JOKYMEHTbl U TMPOEKT pelIeHUus Ha JA0pabdoTKy
MYHULUMINIATBHOMY CIY’KallleMy, OTBETCTBEHHOMY 3a 00paOOTKy AOKYMEHTOB, C
YKa3aHWEM IPUYMHBI BO3BpaTa IPU HECOOTBETCTBUU IIPEICTABICHHOIO IIPOEKTA
perieHus: TpeOOBaHUAM HOPMATUBHBIX MPaBOBbIX akToB Poccuiickoit denepanumy,
IIPABOBBIX AKTOB Topoaa MOCKBBI, MyHHULMIAIbHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, PETJIaMEHTA.

47.  Pemenue, NOANMCAaHHOE TJIABOW BHY TPUTOPOICKOTO MYHHUIIUITIAIBHOTO
oOpa3oBaHMsI — ropoJickoro okpyra Tpouiik B ropojie Mockse, sIBISIETCSI KOHEUHBIM
PE3yJIbTATOM NPEIOCTABICHNUS MyHULIUITAIIBHOW YCITyTH.

VIII. TpeGoBaHus K BbIJaue 3asIBUTEIIIO TOKYMEHTA, TTOATBEPKAAIOIIETO
MPEIOCTABJICHUE MyHULIMNIAIBHOW YCIIYTH, WA PEUICHUS O TPUOCTAHOBICHUU
MPEI0CTABICHUS] MYHULIMIIAIBHON yCIIyTH

48. MyHHIMDANBHBIA  CIIy)KallMid,  OTBETCTBEHHBIM  3a  BbIIAYY
(HampaBieHME) 3aABUTENIO PE3yJIbTaTa PEAOCTaBICHNUS MyHUIIUIATIBHON YCIIyTH:

a) “HPOPMHUPYET 3aBUTEISI O Pe3yJIbTaTe MPEAOCTABICHIS MYHUIIUTIATbHON
YCIYTM WIA O INPUOCTAHOBIICHHH IPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH IIO
TeneQoHy WM JJIEKTPOHHOW TOYTe, YKa3aHHBIM 3asBUTEIEM B 3ampoce
(3asBICHUN);
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0) oOecneunBaeT mepedady 3asBUTENIO JOKYMEHTA, MOITBEP KIAOIIErO
IPEIOCTABIEHUE MYHHUIMNAIBHOW YCIYI'M, WM PELIEHUs O MPUOCTAHOBIICHUU
NPEI0CTABICHUS MYHUIIUMIIAJILHON YCIYTH B COOTBETCTBUU C PETIIAMEHTOM;

B) MPOBEPSAET MOJHOMOYMS U (WIM) JUYHOCTH 3aSIBUTEIISA, IMOJTYYAOUIETO
JIOKYMEHT, MOATBEPKIAIOIIUN TMPEJOCTABICHHE MYHUIMNAIBHOW YCIyTH, WA
pelIeHust 0 MPUOCTAHOBICHUH MPEAOCTABICHNUSI MYHULIUTTAIbHON YCITyTH JTUYHO.

49.  JloxyMeHT, MNOATBEPKIAOIINNA MPEIOCTaBICHUE MYHULUIIAIbHON
YCIYTH, WU PEIIEHUE O MPUOCTAHOBIECHWUU MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH, B COOTBETCTBUH C PETJIAMEHTOM MOKET OBITh:

a) BbIJAH 3asBUTEIIO (IIPEACTABUTEINIO 3asBUTENS) JIMYHO; BPEMS OXKHJIaHUS
ouepeu ONpeaenseTcs s KaXXI0i MyHUIIUIIATBbHON YCIYTH B PErJIAMEHTE;

0) HarpaBJieH 3aABUTEIIO TTOYTOBBIM OTIIPABICHUEM.

50.  3asgButens BIpaBe ykKazarh crnocol u (GopMmy MONTydeHUs! JOKYMEHTA,
MOATBEPAKAAIOIIETO MPEAOCTABICHUE MYHULMNAIBHON YCIYyTH, WIH PELICHUS O
MPUOCTAHOBIICHUH MPEIOCTABICHUSI MyHULIUTIAIBHON YCITyTH.

51. B cnyuae ecnu B 3ampoce (3asiBI€HUHM) OTCYTCTBYET MH(pOpMaLUs O
dopMe  mosyueHUs ~ JOKyMEHTa,  IOATBEPXKAAIOIIET0  MPEIOCTAaBICHUE
MYHUIUMNAIBHOM yciIyrn (peleHuss O MPUOCTAHOBJICHUHM TMIPEIOCTaBICHUS
MYHUIIUTIATBHOW yCIyru) U (Wiu) croco0e ero mojydeHwusi, HHHOPMHUPOBAHUE
3asiBUTENS OCYIIECTBISIETCS MCXOAs U3 (QopMbl U crocoba, KOTOpble ObuIH
MCITIOJIb30BaHbI 3asBUTEINIEM ISl PEJOCTABICHUS IOKYMEHTOB.

52. B cunyuae TpeOoBaHHsS 3asBUTENSI OAHOBPEMEHHO C JIOKYMEHTOM,
NOATBEP)KIAAIOIIMM  MPEAOCTABICHUE MYHULMNAIBHON  YCIyTH, 3asBUTEIIO
BBIAAIOTCSA (HAMpPaBJISAIOTCA) OPUTMHANBI MPEICTABICHHBIX UM JIOKYMEHTOB, 32
HCKJIFOYEHHUEM CIIYy4YaeB, MPETyCMOTPEHHBIX HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Poccuiickonn ~ ®depepanyu, NOpaBOBBIMM  aKTamMu  ropoaa  MOCKBBI U
MYHULIMNATbHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMHU.

53. B cnydae ecam B BBLJAAHHOM JIOKYMEHTE, HOJATBEPKIAIOLIEM
NPEIOCTaBICHNE MYHULUIIAIBHOW YCIyTH, AOIYIIeHa orevaTka U (Wju) oluoKa,
anmapat CoBeTa JEMyTaToB 00s3aH HUCIPABUTH JIOMYIIEHHbIE OMEYAaTKU U (WJIN)
OIMOKH B BBIJIAHHOM JOKYMEHTE.

54. B ciuyyae ecnd MyHHMIMNAJIbHAs yCIyra MNPEIOCTABISIETCS B JIEHb
oOpalieHus U JI0MyIIeHHbIC ONeYaTKu U (WiIM) OMUOKK 0OHAPYKEHBI cpaszy Mociie
BBIJIJAaYU JIOKYMEHTA, JONYIIEHHbIE OMEYaTKh U (WJIM) OIMOKK JOJIKHBI OBITh
UCIIpaBJICHbI, & UCIIPABJICHHBINA JOKYMEHT BbIJIaH 3asBUTEIIO B ATOT K€ JCHb.

55. B uHBIX ciy4asiX CpOK UCHPABJICHUS JAOMYIIEHHBIX OMEYaTOK U (WUJIn)
OmMOOK W BBIJAYM (HAMpaBJICHMsSI) 3asBUTEIIO HCIPABICHHOTO JOKyMEHTa HeE
JIOJDKEH TPEBbIIATh MATH padO4MX JIHEW C MOMEHTa OOpallleHUs 3asBUTENS 32
WCITPaBJICHUEM OIIEUaTOK U (WJIH) OTHOOK.

IX. Breimaua gy0nmkara JOKyMEHTA, MOATBEPKIAIOIIETO MPEJOCTABICHHE
MYHULIMIAIBHOMN YCIIyTH
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56. B cnyyasix, npeayCMOTPEHHBIX PErJIaMEHTOM, 3asiBUTEIb MOXKET
obpatuthcs B anmapar CoBeTa JISMyTaTOB 3a MOJTyYeHueM AyOirKaTa JOKYMEHTa,
MOATBEPKIAIOIETO IPEI0CTABICHUE MYHUIIMNIAIBHON yCIIyTH (fasee — TyOauKar).

57.  JIoKkyMeHTBI, HEOOXOIUMBIE JJIS BHIAUM TyOJIUKaTA:

- 3asABJICHUE Ha MOJyuyeHue ny0nuKara;

- WCIIOPYEHHbIN OPUTHHAN JOKYMEHTA, MOATBEPKIAIOIIETO MPEJOCTABICHHUE
MYHUILIMNATBHOMN YCIIYTH (B CIy4dae MOpUM).

58.  JlyOnukat J0JKeH BOCIIPOU3BOIUTH BCE PEKBU3UTHI OpUTHHAJIA paHee
BBIJJAHHOTO JOKYMEHTA, MOATBEPKIAIOIIETO MPEI0CTABICHUE MYHUIUIIAIBHON
yciayru. B BepxHeM mpaBoM yIiTy MPOCTaBISETCS OTMETKA «TyOIuKaT.

59.  OO6mmit cpok BbAa4yM aAyOuKaTa HE MOXKET mpeBbImaTh 10 pabounx
JTHEH.

60. Ilpu odopmieHun ay0IMKaTa UCTIOPYEHHBIA OpPUTHHAT JOKYMEHTA,
MOATBEPAKAAIOIIECTO IPEAOCTABICHUE MYHULIMNIAIBHOMN YCIIYTH, U3bIMAETCS.
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[Tpunoxenue 4

K MocraHoBjieHuto ammapara Cosera
JIEIyTaTOB BHYTPUTOPOJICKOTO
MYHHIIMIIAJIBHOTO ~ OOpa3oBaHUs -
rOPOACKOTO OKpyra Tpouuk

B ropojsie Mockse

ot 18 eBpanst 2025 rona Ne 23

IHos0:xeHHe 00 0COOEHHOCTSAX MOJAYM U PACCMOTPEHUS KAJI00 HA pelIeHUs U
(nin) peiictBus (0e3meiicTBue) annapara CoBera 1enmyTaToB
BHYTPHUIOPOACKOr0 MYHHUIMIIAJBLHOTO 00Pa30BaHUS - TOPOJACKOI0 OKPYra
Tpounk B ropoae MockBe, €ero 10/JKHOCTHBIX JIMI 1 MYHHMIMIIAJIbHBIX
CIIyKAIMUX

1. Hacrosimee IlonmoskeHue ycraHaBIMBaeT OCOOEHHOCTHM TOJAYM U
paccMOTpeHusl kaiod Ha HAPYIICHHWE MOPSAKa MPEAOCTABICHNUS MYHHUIIUITATBEHBIX
yCIIyT, BBIpAa3UBIIEECS B HEMNPABOMEPHBIX pelmeHusx u (WiM) JIelCTBUIX
(Oe3neiicTBum) anmnaparta CoBeTa AeMyTaTOB rOpPOJCKOro okpyra Tpoulk B ropoje
MockBe (mamee — ammapatr CoBera JenmyTaToB), €ro JOJDKHOCTHBIX JIUIl U
MYHUIUNATBHBIX CIY>KAIUX MPHU MPEJOCTABICHUH MYHUIIMNAIBHBIX YCIYT (Hanee
— %ajo0sbl).

2. HeiictBue Hactosiiiero I[lonoxkeHus pacnpocTpaHsieTcsi Ha KaloObl,
nojaHHble ¢ cobnmoaeHueM TpedoBannii deaepanbHOro 3akoHa ot 27 utonst 2010
rogra No 210-®3 «O0 opraHuzanudu MOPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIUNANBHBIX yciryr». JKanoOwl Ha pemieHust u (wim) aeictBus (0e3nencTBue)
anmapara CoBeTa JAenmyTaTOB, €r0 JOJDKHOCTHBIX JIMIl W MYHHUIMOAIbHBIX
CIy’)KalllUX, HE CBA3AHHbBIE C HApYIICHHWEM TMOpSAKA MPEIOCTABICHUS
MYHUIUMOAIBHBIX YCIYr, MOJAIOTCS U pPaccMaTpHUBAIOTCA B COOTBETCTBUM C
TpeboBanusimu denepanbHoro 3akoHa oT 2 Mas 2006 roga Ne 59-03 «O nopsiake
paccMmoTpeHus oOpaieHuii rpaxaan Poccuiickoit deaeparum.

3. 3asBUTEb MOKET 00PATUTHCS C )KAJIOOOM, B TOM YUCIIE B CIIETYIOIINX
CIy4asix:

3.1. HapylleHHWE CpOKa pErucTpaluud JOKYMEHTOB 3aiBUTEIS O
PEIOCTaBICHUU MyHUIIUTIAILHOM YCIYTH (J1ajiee — TOKYMEHTHI), a TAKXKe MOopsiaKa
o(opMJIEHUS U BbIAAYN PACIIUCKU B IMOJIYYEHUU JOKYMEHTOB;

3.2. TpeOoBaHME  MPEIACTABICHUS  3asBUTEJIEM  JIOKYMEHTOB,  HE
NPEAYCMOTPEHHBIX  AAMUHHCTPATHUBHBIM  PEMNIAMEHTOM  NIPEAOCTABICHUS
MYHUIMNATBHON YCIIYTH (Jlajiee — perjiaMeHT);

3.3. oTka3 B 1NpHeMe  JOKYMEHTOB, MPEJICTaBIEHUE  KOTOPBIX
IPEIyCMOTPEHO  PErjJaMeHTOM, II0 OCHOBaHUSIM, HE MPEAyCMOTPEHHBIM
pEriiaMeHToM;

3.4. TpeboBaHME  BHECEHHMS  3asBUTEJEM  IPU  MPEIOCTABICHUU
MYHUIMNIATBHOM YCIIYTH IUIATHI, HE MPEYCMOTPEHHOM PETIaMEHTOM;
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3.5. HapylleHue CpoKa MpeI0oCTaBICHNS MyHUIIUTIATLHON yCITyTH;

3.6. 0TKa3 B IPEIOCTABICHUN MYHULIMTIATBHON YCIyTH, IO OCHOBAaHUSIM, HE
PEIyCMOTPEHHBIM PETJIAMEHTOM;

3.7. o0oTKa3 B UCIPaBJICHUU JOMYIICHHBIX ONEYAaTOK U OMINOOK B BbIIAaHHBIX
B pe3yJibTaTe TMPEeAOCTABICHUS MYHUIUNAIBHOW YCIyTH JOKYMEHTax Ju0o
HapyIlIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCHPABIICHUN.

4. XKanoba nonaercs B anmapaTt CoBeTa JenyTaTOB B MUCbMEHHOM (hopme
Ha OYMa>KHOM HOCHTEJIE WM 3JIEKTPOHHOM BH/JIE:

4.1. Tpu IMYHOM NpPUEME 3asIBUTEIIS.

[Ipu >TOM 3asBHUTENH JOJKEH MPEICTABUTh TOKYMEHT, YIOCTOBEPSIFOIIHIA

JUYHOCTh. BpeMmst nmpuema xanob 0KHO COBNaAaTh CO BpEMEHEM IpHemMa

JOKYMEHTOB;

4.2. TIOYTOBBIM OTHPABJIEHUEM,;

4.3. ¢ ucnoip30BaHreM ouIMaIbHOTO caifta ammapara CoBeta JIemyTaToB
U B HH)OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTn « UHTepHET».

5. Kanoba gomkHa coaepxkaTh:

5.1. HaumeHoBanwue anmnapara CoBeTa JAEMyTaToOB JUOO JTOJBKHOCTD U (MIIH)
dbaMuuoo, UMs M OTYECTBO (NIPU HAIMYMUU) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJIseTCs )Kajooa;

5.2. npomwkHOCTh ¥ (Win) ¢GaMUTUIO, UMS, OTYECTBO (IIPH HAJTUYHH)
JOJKHOCTHOTO JIMIA, MYHMIIMIIAJBHOTO CIYKAIlero pemieHUus H JACHCTBHS
(Oe3meiicTBUE) KOTOPOTO O0KATYIOTCS;

5.3. ¢damummio, ums, oT4yecTBO (IIPU HAIMYMM), CBEIECHUS O MECTE
JKUTEJIbCTBA 3asBUTEINS, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec
(ampeca) JIEKTpOHHON TOYTHI (NPU HAJIWYWHU) U TOYTOBBIN ajpec, MO KOTOPHIM
JTOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

54. pata mojgauM W PErUCTPALMOHHBIM HOMEp JOKYMEHTOB (3a
UCKIIFOUEHHEM CITydyaeB O0XaJOBaHMS OTKa3a B IpPUEME JOKYMEHTOB U €ro
perucTpanun);

5.5. cBemenuss o pemieHusx u (wid) JedcTBusX  (Oe3nercTBHM),
SBIISIOIIUXCSI IPEMETOM 00>KaTOBaHMS;

5.6. 10BOABI, HAa OCHOBaHUU KOTOPBIX 3asABUTENIb HE COTJaceH ¢
o0XalyeMbpIMUd pelieHUusIMU U (W) AedcTBusAMH (Oe3nelicTBreM). 3asBUTENIEM
MOTYT OBITh TTPEACTABICHBI TOKYMEHTHI (TIPH HAJIMYNH ), IOATBEPKIAFOIINAE TOBOIBI
3asiBUTENS, TIMOO UX KOIUU;

5.7. TpebGoBaHUs 3asBUTEIIS,

5.8.  mepedeHb MpuiIaraéMbix K kajio0e JOKyMEHTOB (IIpU HAJTUYUN);

5.9. naty cocraBiieHUs KaloObl U MOAIMUCH 3asIBUTEIS.

6. B cnydae ecnm jxanmoOa mojaercsi yepe3 MpEICTaBUTENS 3asBUTEN,
TaKKe€ TMPEJCTaBISACTCA  JIOKYMEHT, [MOATBEPXKIAIOMIMNA  IMMOJTHOMOYHUS  Ha
OCYIIECTBJICHUE JEUCTBUM OT UMEHU 3asIBUTEJIS:

6.1. odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEIHCTBOM Poccuiickoit
deneparuu J0BEPEHHOCTD (1151 (PU3NUECKUX JIUIT);
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6.2. odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEIHCTBOM Poccuiickoii
denepanuy T0BEPEHHOCTh, 3aBEPEHHAs Ie4YaThio (MPU HAJIUYMHU) 3asBUTENS U
NOJANMKUCAHHAS ~ PYKOBOJUTEIEM  3adgBUTENSI WJIM  YIOJHOMOYEHHBIM  3TUM
PYKOBOJUTEIEM JHIIOM (JUIsl FOPUINYECKUX JIUL);

6.3. Komwus pelnieHdus O Ha3HAuYeHUM WU 00 u30paHuu JMOO TpHKasza O
Ha3HauYeHUU (HU3UYECKOTrO JUIA Ha JI0JKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
¢usznyeckoe MO 00JaAaeT MPaBOM JCHCTBOBaTh OT HMMEHM 3asBUTENS 0Oe€3
noepeHHocTH. CTaTyC M TOJHOMOYHS 3aKOHHBIX TMPEICTABUTENCH 3asBUTENS —
¢u3nyecKoro JMua MOATBEPXKIOAIOTCS  JTOKYMEHTaMH, MpPelyCMOTPEHHBIMU
dbenepaabHBIMU 3aKOHAMH.

7. Kanoba, moctynuBmias B anmapar CoBeTa JAemyTaTOB, MOJICKUT
pEerucTpaluy He To3/1Hee pabouero AHs, CAEAYIOUIEro 3a IHEM €€ MOCTYIUICHUS.
8. 3asBUTENh UMEET IMPABO OTO3BATh CBOKO Kajoly B J000€ BpeMs /10

NPUHATHUS TI0 Hel pereHust. OT3bIB xKano0bsl 0hopMIIIETCsS B TUCbMEHHOM hopMe 1
nomaercss B anmapar CoBeTa JEIyTaTOB B COOTBETCTBUM € NyHKTaMu 4 u 6
Hactosimiero Ilopsiaka. XKanobGa Bo3BpaiaeTcs 3asiBUTENIO HE MO3AHEE pabdoyero
JTHSL CJIEIYIOIIETO 32 JIHEM MOCTYTUICHUS OT3bIBA.

9. [TocTynuBiias »xkanoba paccMaTpuBaeTcsi B TeueHue 15 pabouux qHen
CO JIHA ee peructpaiuu. B ciiydae o0kaloBaHUs OTKa3a B MPUEME JOKYMEHTOB Y
3asBUTENS JIMOO B UCIIPABIICHUH JIOMYIICHHBIX OMEYaTOK M OMIMOOK WJIM B Clydae
00>aI0BaHUs 3asBUTEJIEM HAPYIICHHUS yCTAHOBICHHOTO CPOKA TAKUX MCTIPABICHUIA
*anoba paccMaTpUBaeTCs B TEUCHHUE 5 paboumX JHEH CO JHS €€ perucTpaliu.

10. XKanoba Ha pemieHus: u (Uau) nercTBus (6e3aelcTBUE) TOMKHOCTHBIX
nurl anmapaTta CoBeTa IeMyTaToB U MyHHUIIMITATBHBIX CITYXKAIIUX paccCMaTpUBAaeTCA
PYKOBOJMTENIEM anmapaTa Wid YINOJIHOMOYEHHBIMH UM Ha PacCMOTpPEHHUE Kalloo
JOJKHOCTHBIMU JinliaMu anmapata CoBera emyTaToB. B ciydae ecnu 06kamyroTes
pelIeHus I1aBbl BHYTPUTOPOJCKOTO MYHHUIIMTIAIBHOTO 00pa30BaHUs — TOPOJICKOTO
okpyra Tpourik B ropome Mockse, kano0a MOJAeTCsl HEMOCPEICTBEHHO TJIaBe
BHYTPUTOPOJICKOTO MyHUITUTIAIILHOTO 00pa30BaHus — TOPOJICKOTO OKpyTa Tpouiik B
ropoje MocCKBe ¥ pacCMaTpUBaETCs UM B MOPSIIKE, MPETyCMOTPEHHOM HACTOSIIIUM
[Tonoxxenuem.

11. Tlo pe3ynbraram paccCMOTpPEHHUs >KajJoObl B COOTBETCTBUM C YacThiO 7
cratbu 11.2 ®epepanbHoro 3akona oT 27 wurons 2010 1. Ne210-®3 «O6
OpTaHU3alWMK TPEIOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHIIUIAIBHBIX YCIyT» B
anmapate CoBeTra JIeryTaToB MIPUHUMAETCS pellieHrne 00 yIOBIECTBOPEHHUH KaIOOBI
anbo 00 OTKa3ze B €€ YyNOBJICTBOPCHHM. YKa3aHHOE pelieHue odopmisercss Ha
odurmaasHOM Onanke ammapara CoBeTa JemyTaToB.

12.  Ilpu ynoBieTBOpeHUH Kajio0bl MPUHUMAIOTCS HCUEPIBIBAIOLTNE MEPHI
10 YCTPAHEHHWIO BBISBJICHHBIX HAPYIICHWH, B TOM YHCJIC 1O BbIAAYe 3asSBUTEIIO
pe3ybTaTa MyHUIMIIATBLHON YCIIyTH, HE Mo3/1Hee S5 pabouunX AHEH o JHS MPUHATHS
pElICHUs], €CIIM HMHOE HE YCTAHOBJEHO 3aKOHOJATENBCTBOM Poccuiickon
denepanum.

13. B otBeTe no pe3ynbraraM pacCMOTPEHHUS Kajl00bl YKa3bIBAIOTCS:
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13.1. naumenoBanue ammapara CoBera AemyTaTOB, JOJKHOCTh, (paMUIINA,
UMs1, OTYECTBO (IIPY HAJTUYHMH) €T0 JOHKHOCTHOTO JIULA, IPUHSBIIETO PELICHHUE 110
»kanooe;

13.2. HOMEp, OaTa, MECTO MNPUHATHS PELICHUs, BKJIIOYas CBEACHUS O
JOJDKHOCTHOM JIMIIE WM MYHMIIMIIAIIBHOM CIIy’KalleM, PelIeHHe WU JeHCTBUE
(6e3nelicTBIE) KOTOPOTO 00XKaTyeTCs;

13.3. pamunus, wums, otyecTBO (MpU HAIWYWHU) WIA HAUMEHOBAHHE
3asIBUTEJIS;

13.4. ocHOBaHUS 111 MPUHSITHS PEIICHUS T10 Kal00¢e;

13.5. nmpuHATOe 1o kanole pelieHue;

13.6. B cnydae, eciu xanoda npu3HaHa 000CHOBAaHHOM, — CPOKH YCTPaHEHHUSI
BBISIBJICHHBIX HApYILIEHWW, B TOM 4YHUCJIE CpPOK NPENOCTaBICHUS pe3yJibTara
MYHUIUTIATBHOUN YCIyTH;

13.7. cBeneHwus 0 MOPsIIKE 00KATOBAHMSI TIPUHSTOTO T10 YKaJI00€e pereHusl.

14.  OtBer mo pe3yibTaTaM PACCMOTPEHHS KaIOOBI MOAMUCHIBACTCS
PYKOBOJMTEIIEM anmapara.

15.  3adBUTENIO OTKA3bIBAECTCA B YAOBJIECTBOPEHUH KAJIOOBI B CIEIYIOIIMX
CIIyyvasx:

15.1. Hanuuue BCTYNHBIIETO B 3aKOHHYK CHJy pEIIEHHMS CyAa,
apOUTPa)KHOTO Cy/a IO Kaj100€e O TOM XKe MPEAMETE U 10 TEM K€ OCHOBAHUSIM;

15.2. npusHanust oOKamyeMbIX pelieHuid u (uiam) neucTBuit (0e3nencTBus)
3aKOHHBIMH, HE HapyIIAOIKMMHU IPaB U CBOOO/ 3asBUTEIS;

15.3. orcyrctBus y 3asBUTEN IpaBa Ha IIOJYYEHHE MYHULMIIAJIbHOU
YCIyTH;

15.4. nonauu xano0bl JIULIOM, TOJTHOMOYHSI KOTOPOTO HE MOATBEPK/IEHBI B
MOPsAJIKE, YCTAHOBJIEHHOM 3aKoHOAAaTenbCcTBOM Poccuiickor denepanuu;

15.5. nHanmuuue peuieHus Mo kajnode, IPUHATOIO paHEe B COOTBETCTBUH C
TpeboBaHUsAMU HacToAlEero [1onoXkeHuss B OTHOIIEHUH TOTO K€ 3asgBUTENS U 1O
TOMY K€ MPEAMETY KaaoO0BbI.

16.  OtBeT Ha *kajno0y HE JlaeTcs B CIydasX:

16.1. manuuus B xkano0e HENEH3YPHBIX JHU00 OCKOPOUTEIHHBIX BHIPAKECHNUH,
yTpO3 KU3HU, 3[I0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA WU MYHHIIUIAIBHOTO
CJIy’Kalllero, a TAK)KE YWIEHOB €r0 CEMbH;

16.2. oTcyTCTBHSL BO3MOXXHOCTH MPOYUTATh KAKYHO-THMOO 4YacTh TEKCTa
*ajao0bl, (pamMuauio, uUMs, OTYECTBO (NIPU HAIWYMKU) W (WJIM) TIOYTOBBIA ajapec
3asiBUTEJNS, YKa3aHHBIX B JKajo0e.

17. Pemenus 00 yIOOBIETBOPEHHH JKajloObl U 00 OTKae B €€
yIOBJIETBOPEHUN HAMPABIAIOTCS 3asBUTENI0 HE TMO3[HEE padodero JHA,
CJIEYIOIIETO 33 JHEM UX MPUHSTHS, 110 IOYTOBOMY aJpecy, YKa3aHHOMY B kKajlooe.
[To xemaHuio 3asiBUTEINS PEILICHUE TAaK)KEe HANpaBIIIeTCs Ha YKa3aHHBIM B kajole
aJpec BJEKTPOHHOW MOYTHl.. B TakoMm k€ MOpsAKe 3asBUTEIN0 HaIpaBJsSeTCs
penieHre no xanode, B KOTOPOil Uil OTBETa yKa3aH TOJIBKO aJpec 3JIEKTPOHHOU
MIOYTHI, a MOYTOBBIN aJPEC OTCYTCTBYET UJIM HE MOJACTCS IPOUYTEHUIO.



